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OO0 yrBep:kaennn MHceTpykuuH no padore ¢ oOpaleHHsiMH IpaxaaH o
oprannsaumnii B Muuncrepcerse cemeiinoii, aeMorpa@guueckoii noJHTHKH 1
couuanbHoro 6aaronosyunst YabstHOBcKoIl obJiacTi

B coorBercTBHU co cT. 13 Penepansubiv 3akoHOoM oT 02.05.2006 Ne59-D3 «O
TIOpSIIKE paccMOTpeHust obpaieHuit rpaxnan Poccuiickoit Mejepauun», B LENsNX
opranMzauuyd B MHUHHCTEpCTBE CceMeiHOH, aeMorpadHU4ecKodl TIOJUTHKUA U
couuanbHOro Oyaronojy4uss YIbSHOBCKOM oOnactu paboTel ¢ obpalleHusIMu
rpakiaH ¥ OpraHMu3alui, IpHKa3bl Bao:

l. YTBepautTh npunaraemyio MHcTpykuuio no pabore ¢ oOpallleHUsIMH
rpaXkiad M opraHusauuii B MuHHCTEpCTBE ceMeHHOM, AeMOrpaQ)MuecKor NONIHTUKH
U coLMaNbHOro Onaronosyyust YJbSHOBCKON 00acTH.

2. Hacrosumii npuka3s BCTynaeT B CHJIy CO JAHS, CIEAYIOLUETO 3a AHEM €ro
ouLHaIBEHOro OnyOINKOBaHHUS.

3amecrtutens [Ipencenarens [IpaBurenscTBa

Y 1bIHOBCKOM 00/1acTH — MUHHCTP CeMEHHOM,

neMorpaduyecKoi MOJUTHKU U COHUATIBHOIO

Onarononyuust YJIbsSHOBCKOH o0nacTy 0O.M.Kacumosa



YTBEPXJIEHA
‘TiprKa3oM MUHHCTEpCTBa
CeMEeIHOMN, femMmorpa(guuecKoi MOJTUTUKH
1 COLIMAIBHOIO 0J1aronomy us

ynBﬁHOBCKOﬁ O6HaCTI’I
otr@3 0518 N $3-n

MHCTPYKLMA
110 pabore ¢ oOpallleHUsAMH U 3alpocaMu IpaXKIaH U OpraHu3alni B MUHHCTEpPCTBE
ceMelHoMH, nemorpaduyecKkoil MOJIUTHKH U COLUAIBHOTO GIaronoiyvus
Y npstHOBCKOMH o0nacTu

1. OB1ue nonoxKeHus

1.1. Unctpykuus no padore ¢ oOpallleHUsIMU U 3ampocaMi rpa)caal H opranusanuii
B MuHuCcTEpCTBE CeEMENHHON, aeMorpapuueckoil MOAUTHKH U COLMAIBHOro 0JaronoayuHs
YinesHoBckoit obnactu  (manee — MHCTpYKuUMs) paspaboTaila B COOTBETCTBHM C
Konctutyuuei Poccuiickoit @enepaunu, ®eaepanbHeiM 3akoHOM 0T 02.05.2006 Ne59-D3
«O nopsgke paccMoTpeHus oOpaleHuit rpaxaan Poccuiickoit ®eaepauun», GenepaibHbIM
3akoHOM oT 09.02.2009 Ne8-®d3  «OO0 obecneuyeHHMH  gocTyna K HH(pOpMaUHH
O JEATEJIBHOCTH TIOCYJapCTBCHHBIX OPIraHOB M OpPraHOB MECTHOI'O CaMOYIIpaBieHHSI,
®enepanbHbiM  3akOHOM 0T 27.07.2006 Ne 152-®3 «O nepcOHaIBHBIX  AdHHBIX»,
DenepaneHbeIM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6 uHpopmauuu, MHPOPMALMOHHBIX
TEXHOJIOTUAX U O 3alluTe MHpOpMaLUHH», noctaHoBaeHHeM [IpaBureabcTBa Y bSIHOBCKOM
obnmactu ot 27.05.2013 Ne 195-I1 «O6 yreepxkaennn WHcerpykuuu 1o pabore c
oOpalleHUsIMH M 3ampocaMH IpaxaaH W opranuszauuii B [IpaBuTenbcTBe YIIBSHOBCKOI
obsacTi» ¥ onpeaeisieT eANHbIH MOpsSAoK opraHu3auny paborsl MUHHCTCPCTBA CCMCIHHOI.
JemorpahryecKoii NOAUTHKH H cOLManbHoro Onarononyuus YnbsioBckoii odnacti (nanee
— MnunucreperBo) ¢ oOpauieHusiMu rpakaad Poccuiickoii  dejiepauni, MHOCTPAHHBIX
rpaxkaaH, v 0e3 rpakaaHcTBa, o0beAMHEHU rpayKaaH, B TOM YHUCIE I0PUJAUYECKHUX JIHL
(1anee COOTBETCTBEHHO — OOpallleHHE, 3asiBUTC/Ib), @ TAKIKE 3allpocaMH O UESTCIIbHOCTH
MuHuctpa cemeiiHoll, aemorpaduueckolf MOMMTHKM H COLMANbHOro Oaarononyuus
YiesiHOBCKOH  oOsacTH  (1ajicc — COOTBEICTBCHHO  3arpochl, MUHHCTP) I'paiat
(dusnueckux nuu), opraHuzalui (IOpUAHYECKHX JIMI[), OOILIECTBEHHBIX O0LEeMHIeHHiH,
rOCyJapCTBEHHBIX OPraHOB M OPraHOB MECTHOIO CaMOYIpAaBJCHIS], OCYLIECTBIIOWIX
NOMCK MH(POpMALUK 0 AesTeabHOCTH MunucTpa (nanee — nosn3onarenut HHdopMmalmeii) B
MuHucrepcTae.

1.2. OcnoBHble TEPMHHDI, HCTIONAB3YeMble B MHCTpYKUMH:

1) oGparuenue — HanpapiaeHHble B MHHHCTEPCTBO B MHCBMEHHOH, YCTHOI dopme uinu
B (pOpME DNEKTPOHHOrO JOKYMEHTA MpeuIoikKelnie, 3aspietne Wil xKaiodd, a Takike yCTioe
oOpaiueHue 3asaBUTeNsl B MHHUCTEPCTBO;

2) ofpawenue B MHCbMEHHOH (opme — oOpallueHHe 3asBUTENS, B KOTOPOM
JOKYMEHTUpOBaHHAasi HHGOpMaLUs MpeJCcTaBlIeHa JI0OObIM THITOM MHCHMA;



3) ofpaweHne B ycTHOHl ¢opme -— oOpaiieHue 3asBuTENsl, O(OpPMICHHOE
no pe3yabTaTaM IPOBEACHUS JTUYHBIX TNPUEMOB, BBIE3AHBIX JHYHBIX NPUEMOB, a TaKKe
oOpalieHue B yCTHOI ¢opme, noctynusuiee B npuéMHy0 MUHHCTEPCTBA;

4) oOpamenue B (OpME DJIEKTPOHIIOrO JAOKyMeHTa — oOpauleie 3asBHTEN,
B KOTOPOM INOKYMEHTHpOBAaHHas MH(OpMalMs MNpeICTaBlIeHa B 3J1EKTPOHHOH (opme, To
€CTh B BHJIE, NMPUTOAHOM JJIs BOCIMPHUSITHSI UeslloBeKa C HCIMOJIb30BaHUEM 3JIEKTPOHHBIX
BBIUHCIIUTENBHBIX MAILLIHH;

5) ofpamenue, e TNojalolIeecss MPOUTEHHIo, - o0palleHie  3asBHIes
B [IMCbMEHHOH (opMe ¢ HepasaHuUMBIM AMOO0 TPYOHOUHTAEMbIM TEKCTOM, a TaKKe
oOpamieHHe ¢ [IPOIyCKaMi TCKCTa, HC [O3BOJSIOLMMH  ONPEUEIHTh  BOIPOCH,
coleprkauieecs: B 00pallleHUH;

6) KOJIIEKTHBHOE 00pallieHle — COBMECTHOE ofpatlieHHe AByX uiu 6osiee 3asBuresei
no oduwemy I8 HUX BOMpOCY, a Takke OOpallleHHe OT UMEHM TPYAOBBIX KOJJIEKTHBOB.
YICHOB OIHOH CeMbH, PC3OJIIOUMHM € NYOJIMUHBIX MEPONPUSITHIL, [OANUCAHHBIE UX
OpraHU3aTOpaMu M OTBevalollHe TPeOOBAHHSNM, YCTAHOBAECHHBIM (MeaepanbLHBIM 3aKOHOM
or 19.06.2004 Ne 54-®03 «O coOpaHusiX, MUTHHrax, ACMOHCTpaUMsIX, LCCTBHSIX K
NMUKETUPOBAHUSIXY;

7) HeolHOKpaTHOe oOpauicHue — ofOpalleHue, IOCTYyUBUIEE OT OJHOIO M TOrO ¥kKe
JIM1A [0 OAHOMY M TOMY K€ BOIpocy /iBa 1 Ooliee pas;

8) KOHTposIbHOE 00pallcHHE — O0pALLCHHE 3asBUTEIISl, HAMPABICHHOC A0JIKHOCTHBIM
ANLIOM

nubO0 YIOJHOMOYCHHBIM JIMLUOM MUHHUCTEPCTBA € CONPOBOMMTE/IBLHBIM JOKYMEHTOM
JUIsl paCCMOTPEHHMS B HHBIE FOCYJapPCTBEHHbIE OpraHbl, Opraibl MECTHOIO CaMOyTpaBiIeHus
M JO/KHOCTHBIM JIMLIAM, B KOMIIETEHLHIO KOTOPBIX BXOAMT pEUIEHHE, MOCTABJICHHLIX B
oOpallleHHd BOMpOCOB, ¢ TMpoch0oii MNpeACTaBMTh JOKYMENTHl WM  MaTepHainl o
pe3yJIbTaTax pacCMOTpEHHS 0OpaLlleHHs:

9) cnyxebublii JOKymMeHT —  oGHUMANBHBIA  JOKYMEHT,  HCMOJbL3YeMblil
B TEKYILEH AeaTebHOCTH MUHHCTEPCTBA WK LO/DKHOCTHBIX JULL

10) pacemotpenue obpainenus — aeHcTsus MHUHHCTEPCTBA, AOMKIOCTHONO 1100
YMOJHOMOYEHHOr0 JiMa MHHHCTEPCTBA, PE3YALTATOM KOTOPLIX ABIAETCS OOLCKIHBHOC,
BCCCTOPOHHEC UM CBOCBPEMEHHOC I1IPUHSITHC pELIeHHs [0 CYUICCTBY 110CTaBJICHHLIX B
o0palleHHH BONPOCOB;

11) npunATHE MCp — BBINOJHCHHUC MACHCTBMII B COOTBETCTBMM € TNPUHATBIM IO
pe3yJabTaTaM pacCMOTpPeHHs 00pallleHHs peleHHeM «MOLAEPIKAHO» - MOJHOE (PaKTHUECKOe
YAOBJICTBOPCHMUC  1IOCTABJICHHBIX B  OOpauUlcHMM BOIPOCOB, TO €CIb  (PAKTHUCCKIT
pEATU30BaHHbIE NPENNOKEHHS, PAKTHUECKH YA0OBIECTBOPEHHBIE 3asABACHHS WIH JKAI00bI;

12) pesynprar paceMOTPCHHSI 00palICHIsl — TPHHITHE B OTHOLLICHHI 00paLicHis
MUHHUCTEPCTBOM MM AOJDKHOCTHBIM JHLIOM MUHHCTEPCTBA, B KOMMETEHIMIO KOTOPOTro
BXOIHT PCLUCHHUE [TOCTABACHHOI'O B 00paLICHHH BONPOCA, OAHOIO M3 CICAYIOUHNX PCLUCHHUI:
«IOAJIEPIKAHON, «Pa3bsiCHEHON, «1Ie MOAEPIKALION;

13) «nopacpkaHo» — PELICHHC [10 pe3ysbrataM  PacCMOTPCHHS  OOpaLLCH s
MUHUCTEPCTBOM MM JOKHOCTHLIM JUIIOM MHHHUCTEPCTBA, B COOTBETCTBHH C KOTOPBIM
MPCIUIOKCHHC 3asiBHTCISL HIPH3HAHO LC/ICCO00pa3HbIM, a 3asiBICHIIE Hill JKanoda 3asBiTessl
— 000CHOBAHHBIMH U MOANEKALIUMH YOBIETROPEHHIO;

14) «pasbsiCHEHO» — pelleHHe [0 pe3yabTaTaM PAcCMOTPeHUs OOpalleHus
MMHHCTEPCTBOM MM JIODKIIOCTHBIM JHIIOM MHIHCTEPCTBA, B COOTBETCTBHH C KOTOPBIN



3asBUTEINb NPOMH(OPMHUPOBAH O MOPSAKE peajn3aluy WIH YIOBICTBOPCHHUS IPECUIOKCHMUS,
3asBJICHUS WIH JKaTO0bI;

15) «He moamep:KaHO» — pEleHHE MO pe3yJabTaTaM pacCMOTPeHHs OoOpalleHus
MMUHUCTEPCTBOM MM JOIKIOCTHLIM JIHLIOM MHHUCTEpPCTBA, B COOTBETCTBHH € KOTOPLIM
NpeIOKEHHe  NPHU3HAHO  HelelaecooOpasHbIM, a  3asdBlIeHHe WIM  Kajoba —
HEOOOCHOBAHHBIMM M HEMOMICIKAILHUMH YAOBIETBOPEHHUIO;

16) nucbMeHHBIN OTBET Ha oOpallleHHe — Ciy)KeOHBIH HOKYMEHT, HalpaBieHHbIH
3asgBUTENIO B MUCLMEHION (hopMe Mo yKazaHHOMY B OOpALLEHHH MOYTOBOMY aApecy Wi 10
afpecy 3JEeKTPOHHOMH MOYThI:

0 pe3yJbTaTax paccMOTpPCHUSI OOpalleHHs W TPHUHSTBEIX B Cy4dac HEOOXOUMMOCTH
Mepax, HanpaBJCHHbIX Ha BOCCTAHOBJIECHHME MM 3alUUTY HapyLIEHHBIX MpaB, cBOOOA U
3aKOHHBIX HHTEpPCCOB 3asiBUTENsl, € MHQOpmaumeil 110 CYLIECTBY TOCTABJICHHBIX B
oOpalieH1H BOMPOCOB U NMPABOBBIM 00OCHOBaAHHEM;

O BO3BpallcHHM HKaJOOBI 3asBUTENIIO B IHCBMEHHOH dopme uiaum  Qopae
9JIEKTPOHHOTO AOKYMEHTA C pasbsCHEHHEM MpaBa 00KaoBaTh COOTBETCTBYIOLIHE pElLleH e
vy feiictBue (0e3aciicTBre) B YCTAHOBJICHHOM 1IOPSIAKE B CyJ B Cllydae, €CJH HEBO3MOIKHO
HarnpasJieHHe kano0bl B rocylapCTBEHHLIH OpraH, opraH MECTHOrO CaMOYIpPaBIEHHs WIH
JOJDKHOCTHOMY JIMLY, B KOMIIETCHUHMIO KOTOPbIX BXOAHUT PpELUICHHE IIOCTABICHHBIX B
obpamieHUM BOMPOCOB, B COOTBETCTBHM C 3alpPeTOM O HamnpaBICHHH JKalno0bl Ha
pacCMOTPEHHE B TOCYHApCTBCHHBIH OpraH. OpraH MECTHOI0 CaMOYIIPABJICHHS HIIH
JIOJDKHOCTHOMY JIULLY, petlienne uiaun aeticroue (0e3neiicTBrue) KOTOPHIX 00KanyeTcsi;

O BO3BpaUICHUH 3asABUTCIIIO OOpalleHHss B ITMCBMEHHOI ¢opme wnian  ¢opme
9JIEKTPOHHOTO AOKYMEHTa, B KOTOpOM oOkanyeTcs cyaedioe peleHue, ¢ pashaciieHueMm
nopsiika 00XKaJloBaHHs JaHHOTrO CyaeOHOTO pelleHus;

0 HEIOMYCTUMOCTH 3/0ynorpediieHus IMpaBoM, €cfM B oOpauleHUH COAepiKaTcs
HEUEH3YpHBIE JIMOO OCKOPOHTEAbHLIC BbIPAKEHHS, YTPO3bl IKH3HH, 30POBLIO H HMYILECTBY
JIOJDKHOCTHOrO JIMLIA, a TAKXKE WIEHOB €ro ceMbH, 0€3 OTBETa 110 CYLIECTBY MTOCTABAECHHBIX B
HEM BOIIPOCOB;

O HEBO3MOXKHOCTH [MpOYTEeHHs] TekcTa oOpaleHdss B TNUCLMeNHOH  (opme
M OCTaBJIEHUU ero 0e3 OTBeTa [0 CYIUECTBY MMOCTABACHHBIX B OOpalUEHHH BOMPOCOB H He
HarpaBjIEeHUsi Ha pacCMOTPEHHWE B  I'OCYUApCTBCHHBIN  OpraH., oOpraH  MCCTHOIO
CaMOYINpaBJICHHs WU JOMKHOCTHOMY JIMLY B COOTBETCTBHH ¢ HX KOMMETEHLHel, ecilu
(haMuIUs ¥ IOYTOBBII afpcc 3asiBUTEIS! TIOAMAKOTCS IIPOUTCHHIO;

O MpeKpalleHN NEPENnUCKH Mo JaHHOMY BOIpPOCY, €CJIH B 0OpalleHUH COAEPKUTCS
BOIIPOC, Ha KOTOPbIH 3asBHTE/IIO HEOLHOKpaTHO (aBa pasa u OoJjiee) naBajinch OTBCTLI B
MHUCbMEHHOI GopMme Haun Gopme IEKTPOHHOrO AOKYMEHTa MO CYLUECTBY B CBSI3H C paHee
HAIpPaBJICHHLIMH OOPALLCHHSINIL, 1T TIPH 3TOM B 00pallCHHN HC UPHBOISTCS HOBBIC JH0BOjLbI
Wi OOCTOATENLCTBA — MPH YCIOBUHM, YTO yKazaHHOe oOpalleHHe M paHee HalpaBiseMble
oOpallleHHs HanpasB/sUIMCh B OMMH MU TOT JKC FOCYJapCTBCHHBIN OpraH, OpraH MECTHOIO
caMoympaBieHns HIH OAHOMY U TOMY K€ JAOJKHOCTIIOMY JIHILY;

0 HCBO3MOKHOCTH JaTh OTBCT 110 CYLICCTBY 110CTABJACHHOIO B OOpaLlCHHI BOLIpOCa B
CBA3H C HEJIONYCTHMOCTLIO pasrianienis cpejielnii, COCTaBISIONMNX FOCYIaPCTREHITYIO HITH
HHYIO OXpaHsCMYI0 (QeicpabHbIM 3aKOHOM ‘Taiily:

O HEBO3MOJKIOCTH JlaTh OTBET 10 CYIIECTBY MOCTARIEHIIOrO B 00pallleHHH Bonpoca B
CBSI3H C OTCYTCTBHEM B TEKCTE MUCBMEHHOIrO 0OpallleHHsl CYTH MPEMI0KEHHs, 3asiBICHUs
WK Kaso0bl;



17) ycrHelif oTBeT Ha oOpalieHHe — OTBET Ha oOpallcHME B YCTHOMH (opme,
NpeIOCTABJICHHBIH 3agBUTENIO B XOJI€ JIMYHOrO NpuéMa, 1o teaepony Munucrepersa n1bo
C UCMOJB30BAaHUEM HHBIX CPENCTB CBA3U:

OTBET B YCTHOH ¢opMe ¢ cornacus 3asBUTENsl B Clay4ae, €CIM H3JI0KEHHDIE
3agBuUTeNIeM B oOpalieHUH B YCTHOH Qopme (GakTel U OOCTOATENBCTBA  SBJIAIOTCS
OUYEBHIHBIMU U HE TPeOYIOT AOMONHUTENBHON MPOBEPKH, C 3aHECEHUEM COOTBETCTBYIONIEH
3alKiCH B KAPTOUKY JIMYHOIO NMpHEMA;

OTKa3 B JaJbHeMlIeM paccMOTpeHUH oOpallleHust B YCTHOH (opme, eciii 3asaBITe 10
paHee 0BT JaH OTBET B MHUCbMEHHOH ¢opme Ui B GopMe 3JIEKTPOHHOrO JOKYMEHTa IO
CYLIECTBY IMOCTaB/ICHHBIX B OOpalICHHH BOIIPOCOB;

18) OOBEKTHBHOCTH — JHOCTOBEPHOCTb MOJYYEHHOH OQULHANbHBIM, OTKPBITBIM
croco0oM, B pe3yJIbTaTe HeMoCPeACTBEHHOro 3HaKoMcTBa ¢ (haktamMu MHGOpMALIMK, OLICHKA
(akToB, AOKYMEHTOB B YacTH WX [OMIMHHOCTH W COOTBETCTBHS YCTaHOBJIEHHBIM
TpeOOBaHMSM, C UCKIHOYEHHEM OJAHOCTOPOHHETO MHEHHUSI;

19) BCeCTOPOHHOCTL — paspelleHne MO CYLECTBY BCEX BOMPOCOB, MOCTABIEHHBIX B
oOpalleHuH, NPUHITHE BO BHUMAHUC JIOBOJOB BCEX YUAaCTHHKOB, MCCIIEJOBAHHE U OLECHKa
HHpOpMalMK HAa O0BEKTHBHOCTD, JOCTOBEPHOCTD M IOCTATOUHOCT;

20) npaBoBass 000CHOBAHHOCTb — JOKa3aHHOCTH CHACJIAHHBIX BBIBOLAOB M NPHHITOIO
pelIeHUsT ¢ TOYKM 3PEHUS JCHCTBYIOUIEro 3aKOHOMAATENLCTBA: IHaAMYME CCLLIOK Il
KOHKPETHBIC HOPMBI I1paBa, [IpaBOMEPHOCTE IIPUMEHEHHS T€X WIH MHBIX [IPABOBBIX aKTOB K
KOHKPETHOMN CUTYaLUH 3a8BUTEIS,

21) nHanpasicHue oOpalleHHs [0 KOMIIETEHUWM — HalpaBjIcHHE MMHHUCTEPCTBOM,
JOMKHOCTHBIM JHLOM MUHHCTEpPCTBa 00pallleHusi C COMPOBOANUTELHBIM JOKYMEHTOM B
rOCYAApCTBEHHBIH OpraH, OpraH MECTHOrO CaMOYIpABJIE€HHs WIH COOTBETCTBYIOLUMM
JIOJOKHOCTHBIM JIMLIAM, B KOMIIETEHIHIO KOTOPBIX BXOAMUT peLICHHE MNOCTABJEHHLIX B
oOpalleHHH BONPOCOB:

22) CONpOBOAHTENbIILIA AOKYMEUT — CHOyKeOlLI [JOKYMEHT, HanpaBiseMbiii
B FOCYAAapCTBEHHBINH OpraH, opraH MECTHOrO caMOYIpaBJIEHHS MW JOJDKHOCTHOMY JIHLY, B
KOMITETEHLIMIO KOTOPLIX BXOAUT pelleHHE MOCTaB/IEHHBIX B O0pallleHMd BOMPOCOB, ¢
MPHAOKEHHEM OpHIHHana OOpallleHHs Ui €ro paccMOTpeHus Jubo Hanpapiasemuiil
roCyJapCTBEHHBIH OpraH, OpraH MECTHOIO CaMOYHpPaBJICHUS WM JOJDKHOCTHOMY JIMLLY, K

MOJIHOMOYHSM KOTOPBIX OTHECEHBI MPEAOCTABICHHE 3anpauiiBaeMoii HHQopMauHil, ¢
NIPUIIOKEHUEM 3aI1poca;
23) yBegoMmyieHHE — CiyKeOHBIH HOKYMEHT, HarpabiasieMblli MHHHCTEPCTBOM,

JOJKHOCTHBIM JIMLIOM MHHHCTEPCTBA 3asiBUTEJIIO:

0 HampapieHHH (nepeaiapecauny) oOpalleHHs Ha PacCMOTPEHME B APYTOh
rocy1apCTBEHHBII OpraH, OpraH MCCTHOI'O CaMOYIIPaBJICHHUSI WM HHOMY JIOJZKHOCTHOMY
JIMILLY, B KOMIETEHLHIO KOTOPLIX BXOAHT pellieline NOCTaBAENIILIX B 00pallelini BONPOCOR,

O MPOJUICHUH Ha KOHKPETHOE KOJIHUYECTBO AHell, Ho He Oosee uem Ha 30 aued, cpoka
paccMOTpeHUs 00pallleHlsl B CBA3M C HAMpaBIE€HHEM B JIpyrue rocyaapcrBeHiple oprambl,
OopraHbl MECTHOI'O CaMOYNpPaBJCHMS M HHBIM JO/DKHOCTHBIM JIMIAM (32 HCKMIOUCHIIC
CYIOB, OpratoB /103Haliusg U OpraioB MpeaBapUTEILHOrO CNEICTBUSA) 3anpoca A0KYMENTOR
U MaTCpHAJIOB, B TOM YHCJC B 3JICKIPOHHOI (OpME, HCOOXOAMMBIX VISl PACCMOTPCHMSI
oOpatienus;

O HampaBleHuM (repeaapecaliy) 3anpoca B roCyJapCTBEHHBIH OpraH WIH Opras
MECTHOrO CaMOynpaBjeHHs, K TOJIOMOYUSAM KOTOPLIX OTHECEHO INpeAoCTaBieHue
3anpalrMBaeMoil HHpopMauun;



00 OTCpOUKe OTBETA HA 3AIpPOC ¢ yKazaHUEM €& NPUUYMHBI H CPOKa IIPCAOCTABIICHHUS
3anpaiuMBaeMoili  uHdopmMaLuH, KOTOPBI He MOXET mnpeBblliath 15 ameil  cpepx
yctaHoBieHHoro ®MeaepanpHplM 3akoHOM oT 09.02.2009 Ne 8-d3 «O0 obecrieuenum
J0CTyNna K HHPOpMalMU O ACSATEIBHOCTH IOCY/1apCTBEHHBIX OPraHOB W OPraHOB MECTHOIO
caMOyMpaBJIEHUS» CPOKa OTBETa Ha 3arpoc;

O MPHUHATHH OOpallleHus, 3anpoca K pacCMOTPEHHUIO € YKa3aHUeM PErHCTPalliOHHOIO
HOMepa, AaThl perucTpalud B MUHHCTEPCTBE 00pallleHHsl, 3apoca, a TAKKe ¢ YKasaHHeM
JOJDKHOCTHOrO JMua MuHuCTEpPCTBA, KOTOPOMY IMOPYYEHO paccMOTpeHHe oOparieHis.
3arnpoca;

24) MCHOJHMTCIBE — AOJDKHOCTHOC JIMUO MHHHCTEPCTBA,  Y1OJHOMOUCHHOC
Ha pacCMOTpeHHe 00pallleHHUs;

25) aHHOTaUMs — KPaTKOE COIACPIKAHMUE BOIMNPOCOB, MOCTABJICHHBIX 3asBUTCICM B
oOpauieHnu;

26) aHOHMMHOC ofpameHue — oOpalleHHE  3asBUTCIS,  ALAPCCOBAHHOC B
MuHuctepcTBO:

B THCBMCHHOIT (opme, He coucpikalee (aMujiIvio Wik IIOYTOBbLIH  ajpec,
10 KOTOPOMY J0JKEH OBLIThH HanpaBJI€H OTBET; '

B (hOpME 3JICKTPOHHOI'O JOKYMEHTa, HE COAEprKalLee (GaMuIIHIO, alpeC JJICKTPOHHOI
TMOYTBI, €CJIM OTBET J0/uKkeH OBITh HampapiaeH B (OpME 3JIEKTPOHHOTO JOKYMeEHTa. MIH
NOYTOBBIH alpec, CCiiM OTBCT A0JKEH ObITh HAaNpaBjICH B IIMCbMEHHOM (opMme;

B ycTHoil (Gopme 06e3 npeabaBaenus JIOKYMENTa, YJAOCTOBEPSIONETO JTHUIIOCTD
3asBUTEN (11aCIIOPTA MM MHOI'O JOKYMCHTA);

27) 3anpoc — oOpaluenne nosn3osareas uiopmaudeid B ycTHOH MM MHUCBMEHIOMN
dopme, B TOM uucie B BHAE IJIEKTPOHHOTO MOKYMEHTa, B MHHHCTEPCTBO JHOO K
JO/DKHOCTHOMY JIMIly MunucrepeTsa 0 npejaoctanieHni HilGopMaliil 0 AESTC/ibHOCTI
MunucTpa 1 MuHHCTEpCTBa;

28) noab3onatens uidopmanueii — rpaxaanun ((pusnueckoe JIHLO0), OPraHH3aLs
(ropunuyeckoe  JIMLO), OOLUECTBEHHOE OO0BEAMHEHHE,  OCYLIECTBISIOLIHE  TMOMUCK
uHpopmMauun o  geArenbnoctd  Muuuctpa  um Munucrepcrsa.  lloan3oBatensimu
HHQopMaLueld  ABAAIOTCA  TAaKKe [OCYHAPCTBEHHBIE  OpraHbl, OpPraHbl  MECTHOrO
CaMOYIIpaBJICHUSI, OCYLUCCTBIISIIOLIME TIOMCK YKa3aHHOH MH(pOpMauun B COOTBCTCTBHM C
denepanbabiM 3akoHOM 0T 09.02.2009 Ne 8-D3 «OO0 obecnieueHnn 10cTyna K HHGpoOpMaLHi
0 JCATENBHOCTH rOCY IapCTBCHHBIX OPraHOB ¥ OpPIraHOB MECTHOI'O CaMOYIIPABICHHSI»;

29) 3anpoc JOKYMEHTOB M MaTEpHalNOB — Cly:KeOHbII JOKYMEHT, HalpaBaseMblil B
Jpyroit rocyaapCTBEHHbIH OpraH, OpraH MECTHOI'O CaMOYIpPaBJICHUSI HIH J0/KHOCTHOMY
Juny (3a HMCKIIOUEHHEM CY/IOB, OPraHOB [O3HAHUS H OpraHoB TPEABAPHTCILHOIO
CJICACTBMS), O NMPEAOCTABICHUHY HEOOXOAUMBIX Ulsl PACCMOTPEHHSI 00palLCHUs JLOKYMEHTOB
M MaTepuasion;

30) paccmoTrpeHue 3amnpoca — AeHcTBMs HOJDKHOCTHOro Jauua MuHucTepeTBa,
HaNpaBjIeHHbIE Ha [Ipe/IOCTABJEHHE OTBETA Ia 3anpoc, B KOTOPOM COJEPIKHTCS MW K
KOTOpOMY TIpWJIaracTCs s3anpalunBaemas HH(popmauus JIMOO B KOTOPOM COLCPIKHTCS
MOTHBMPOBAIIHLIIT OTKa3 B MpejocTapicHuu ykasatinoi undopmaunn. OTBET Ha 3anpoc
HanpasseTesl B TCUCHHC 15 aHeli ¢ MOMCHTa periucTpatiil JaHHOI0 3a11poca;

31) oTBeT Ha 3anpoc — ciay:KeOHBIH JOKYMEHT, HANpaBaseMblii A0KHOCTHBIM JTHLIOM
MuHucrepcTBa Noab30BaTENO HHGOPMALIHEH, B KOTOPOM:

COAEPIKUTCS MJIH TIpUaraeTcs 3anpaiiupaeMas HilopMartus;



yKa3aHel Ha3BaHWE, [ara BBIXOAa M HOMEp CpeAcTBa MaccoBOil HH(pOpMauuy,
B KOTOpPOM OMyOnuKoBaHa 3ampaiiupaemas WHboOpManus, H (MIHM) 2JEKTpOHIILIH ajapec
opuLManbHOro caiiTa, Ha KOTOpPOM pasMellieHa 3anpallinBaeMas HH(OpMaLus, eciu
sanpamuuBaemas nrgopmarms onydankosana B CMU aubo pasmemena B HiipopManonHo
- TeJIEKOMMYHHKAUHOHHO# ceTu «MHTEepHeT (nanee — ceThb «MHTepHET»); -

COZIEP)KUTCS MOTUBHPOBAHHBIN OTKa3 B NPEJOCTARNEHUH YKa3aHHoi uHpopmain B
cllyyasx, €Clu:

a) cojeprkaHue 3arnpoca He MO3BOISET YCTAHOBUTL 3ampauiiBaeMyIo HHGOPMALILO O
IeATeNbHOCTH MUHUCTPpa U MUHUCTEPCTBA;

6) szanpaiimBacMasi HHpOpMALMSt HC OTHOCHTCS K ACSTCIbHOCTH MuHHCTpa U
MunuctepcTBa; _

B) 3anpamuBacMasi HHGpOpMaLMsi OTHOCHTCS K HMH(OpPMaUMH OrpaHHYCHHOTrO
JOCTYNa;

r) sanpaiwipBacmas HMHGOpMauMsi  paHee  IPEAOCTaBsIach  [10JIb30BATEIIO
HHpopmauuei;

1) B 3allpoCce CTaBUTCsi BOIIPOC O IIPaBOBOi OLCHKE aKTOB, NPUHATHIX MUHHCTPOM M
- MUHHCTEPCTBOM, O MPOBEAECHUM aHanu3a AesTenbnoctd MunucTpa 1 Munucrepertna uiu
IPOBELCHUN MHOH aHaJIMTUUYECKOH paboTel, HENOCPCACTBEHHO HE CBS3aHHOH C 3aLUHTOH
npaB HanpaBUBLIErO 3anpoc nosib3oBaTes HHpopMalHei;

32) pesyabTar pacCMOTpeHMst 3anpoca — HanpaslieHMC  MHHHCTCPCTBOM,
JIODKHOCTHLIM JIMIOM MHIIMCTEpCTBA MOAL30BATEMO HilpopMaLell oTBeTa Ha 3anpoc, B
KOTOPOM COACPIKUTCSI MM K KOTOPOMY Ipujaraetcs 3anparinpaemas nHdopmauus 1udo B
KOTOPOM  COJAEP)KHUTCS  MOTHBHUPOBAHHLII ~ OTKa3 B MpeJocTaBiAcHHH  yKa3aHHOMH
HUH(pOpMaLHH;

33) opunmanpunii cailt — opuumanbunlii caiitt Munucreperna B cetn «Murepuer»
(sobes73.ru), comepxaiuii HMHbOpMaLUHIO O AeATENbHOCTH MHHHCTpa 11 MHIHCTEPCTBA,
9JIEKTPOHHBIN aZipec KOTOPOro BKIIOYAET AOMEIIIOE HMs, IIPABO 11d KOTOPOE NMPHHAANCIKUT
MuHucTEpCTBY:;

34) obpaienne, Haxoasuleecss B pekUMe O)KHjalus, — olOpauienue, npHisToe K
paccMOTpeHUI0 MUHHCTEPCTBOM HIIH AOSHKHOCTHBIM JHLOM MHHHCTEPCTBA, MO KOTOPOMY
B rOCYLapCTBEHHOM Opl'aHe, OpraHe MCCTHOrO caMoyrpaBjieHHMs M (MJH) Y HOJZKHOCTHBIX
JIML 3aMPOLIEHB! JOKYMEHTBl H MATEPHAIBLI, HEOOXOAHMBIE U151 PACCMOTPEHIS 0OpaLLEHs;

35) ECOJ] — enuHas cucteMa 2JICKTPOHHOrO AOKYMEHTOOOOpPOTa, UCIIONb3yeMasi B
Musnucteperse 1 00pabOTKH MOCTyNaOWKUX 0OpalleHHit 1 3aTIpOCOB;

36) mo/pKHOCTHOE MO0 MMUHHCTEpCTBA — JIMLO, TOCTOSIHHO, BPEMCHHO HJIN
O CEUHaIbHOMY MOJHOMOUHIO OCyLlecTBAsomEee QYHKUHH MPEACTABHTENS BIACTH JIHOO
BBITOJIHSIIOLLUCE OpI'aHH3aLHOHHO-PACIIOPS ANTC/IBHBIC, AAMHHICTPATHBHO- XO3siiCTBCHHBIC
byHnkuuu B MUHUCTEpCTRE,

1.3. PaGora ¢ oOpawmwieHUsMH M 3anpocaMu, HOCTYNHUBIINMH B MHHHCTEPCTBO,
siBAsieTcs npsMoit ciny)ke6Hoi 0043aHHOCTBIO IOMKHOCTHLIX JHULL MHIIMCTEPCTBA, KOTOPLIE
HECYT YCTAHOBJICHHYIO 3aKOHONATCABCTBOM OTBCTCTBEHHOCTH 34 CBOCBPCMCHNOCTDL 1l
MOJIHOTY paccMOTpeHUs oOpalleHuit ¥ 3anpocos.

1.4 Yuét u perucrpauiist oOpalieHiil 11 3a1pocoB, HOCTY IHIBIINX B MEIHCTCPCTBO,
ocyecTniusercs ¢ ucnoabzopanueMm ECO/I.

2. ITpuém u perucrpauis odpawenmii



2.1. OOpaueHue B MUCBMCHHON (opMe MOXkKeT OBITH AOCTaBJICHO B MHHHCTEPCTBO
HEMOCPE/ICTBEHHO 3asBUTENIEM, €ro INpeaCTaBUTeNeM, TOCTYNHUThL MO Toure, (pakcy, 1o
QJIEKTPOHHOM TmouTe, mnocpeacTBoM cuctemMsl ECDJI aubo B Xoe MpoBeAeHHs
JODKHOCTHBIMM  TMUAMH  Munucrepersa  HH(MOPMALMONILIX  WIH  HIBIX - TYOTHUNBIX
MEPONPUATHI C yJacTHEM HacCe/IeHHUs.

2.2. Bee noctynalomue B MUHHCTEPCTBO o0palienust B muchbMeHHOH (Gpopme, B TOM
yuciae TeaerpaMMbl W JIOKYMEHTBI, CBSI3aHHBIE C MX pPacCMOTPEHHEM, COPTHPYIOTCH
COTPYAHHKOM, OTBETCTBEHHDLIM 3a paboTy ¢ oOpaulelsiMi rpakaan W oprauusamsii (lanee
- COTPYAHMKOM, OTBETCTBEHHBIM 3a paboTy ¢ OOpallleHHSMH), OCYLIECTBIISIETCS HX
nepBuuHasi o0paboTKa, OCYLUCCTBASICTCS perucrpauus oOpawleHuil B CAHHOH cHCTeMC
3JIEKTPOHHOIr0 JO0KyMeHTO0o00poTa MUHHCTEPCTBA.

2.3. CoTpyIHHMK, OTBCTCTBEHHBIH 3a paboTy ¢ ofpalCHHUSIMU HA yYacTKE IICPBUYHOM
00pabOoTKHU MOYTHI:

TIPOBEPSACTCSl  [IPAaBUJABHOCTb  ajdpecalldd KOPPECNOHOEHUMH M LEJIOCTHOCTh
YNaKOBKH;

BCKPBIBACTCSl KOHBCPT, [IPOBEPSICTCS Hajiuuue B HEM TEKCra OOpallCHMsI
B MIUCBMEHHON (hopMe M AOKYMEHTOB. JIOKYMEHTHI, MOCTYITUBIINE BMECTE € oOpalenremM
(xomuM Tmacrnopra, BOCHHOro Owiera, TPYAOBOH KHWAKKH M ApPYIHE), SIBASIOTCS
MIPUIIOKEHHEM K 00pallleHnIo;

COCTAaBNSICTCSl aKT B cjlydae OTCYTCTBHS TCKCTa IIMCBMEHHOroO oQpalleHus,
MPUCYTCTBUS B KOHBEPTaX ACHENKHLIX 3HAKOB M HeHHBIX Oymar (obnuratiuii, akuuii u T.1.),
MOAapKOB WJIH OTCYTCTBUS JIOKYMEHTOB, YKa3aHHbIX B TEKCTE MMCbMEHHOIO 0OpalleHHUsI.

2.4. TloutoBble OTMpaBICHHS, BLI3BIBAIONIHE TOAO3PEHUE Ha COMAEpIKAllHE BEIECTB
WIH MPEAMETOB, OMACHbIX A/ KU3HU U 3J0pOBbA JIOJAEH, pacCMaTpUBAIOTCSl COTPYAHHKOM.
OTBETCTBEHIBIM 32 JIE/I0NPOU3BOACTBO B COOTBETCTBUM ¢ IIpaBuiamu paGoThl ¢ MOUTOBLIMH
OTIIPaBJIEHUSIMH, BBI3BIBAIOLIMMH MOJO3PEHIIE HA COAEPIKAHHE BCLIECTB HJIH TMPEAMETOB,
OMACHBIX Ui MKHU3HM M 3J0pOBbs JIIOAEH, yTBep)KAeHHbIMH 3amecturenem lybepuaropa
YabsiHOBCKO# o0nactu ot 04.08.2014 N 73-AI-03/103548H.

OGpauienus B ycTHOH GopMe MoxkeT ObITh moaato no teaedony (8422) 44-96-84 B
npuEMHY0 MuHHCTEpCTBA.

2.5. Tlocne uepBuyHoit 00pa0oTKM BCC MNOCTYNUBIUMC OOpallUCHUs! MOMICKAT
peructpauun 1 obpabotke B ECDJL.

2.6. ObpaiueHns B hopMe IEKTPOHHOIO JA0OKYMEHTA, [MOCTYIHBILNE B TEMATHUECKHH
pasgen «OOpalueHuss rpakiaH» Ha opuuHanbHbIl calit MuHicrtepersa sobes73.ru,
NIPUHUMAIOTCS JIMLIOM, OTBETCTBEHHBIM 3@ BCJCHHUE calita, M NEpeialoTcsi B ACHAPTAMCHT
aMMHHCTPAaTHBHOro oOecnevyeHuss a7 perucTpaudd. B oOpalueHnn rpaxkiaaHHH B
00s13aTe/IbHOM 1IOPSIUKC YKAQ3bIBACT CBOIL (DAMILIIIO, IIMsl, OTUCCTBO (1OC/IEIAHCC — MpIT
HAJIMYUK), apeC JIEKTPOIHHOM IMOYTHI, 110 KOTOPOMY AOKHBI OBITL HAMpasiellbl OTBET,
YBCAOMJICHHC O TICpcajgpccallnH 06p0LuCHllSl. I‘pamnauc BIIpaBC HPHJIOKHTE K TakKoMY
obpalleHHIo 11e00X0AUMbIE IOKYMEHTBI H MaTepHankbl B 21eKTpolHoil Gopae.

2.7. OOpawcHus B IIMCbMCHHOH (opme M o0pauicHust B (OPMC ICKIPOHHOLO
JOKYMEHTa, cOoAepiKalllie B aapecHoil wacTH nometky «JIuuno», paccmatpupaloTes Ha
OOLUHX OCHOBAHMSIX B COOTBCICTBHU ¢ HacTosuicH Mucrpykuneii.

2.8. OfpauieHue B nuchMeHHOH opme, a Takke obpatenne B Gopme dAEKTPOIHOTO
NOKyMeHTa noanexar peructpauud B ECDJl B Teuenue 3 aHeil co OHS MOCTYNACHHUS B
MuHHCTEPCTRO.



2.9. Obpawenue B ycTtHOW ¢opme nomiekur peructpaund B EC3J] B leHb ero
nocTyruieHuss B MUHUCTEPCTBO ¢ yKa3aHHeM BpEeMEHH MOCTYIUIEIHS.

2.10. CoTpyaoHukoMm, OTBETCTBEHHBIM 3a paloTy ¢ o0OpalleHUsSMH, I103TarHO
dbopmupyeTcs  ONEKTPOHHAs  perucTpanyonias Kaproyka olpamenus. YKasanuas
NpoLeaypa BKIOYAET B ceds creayrouue aeicTBus:

TNPOCTaBISETCS PEruCTPallMOHHLIN HOMep Ha oOpallleHHH B MHCHMEHHOH (popme
(oOpawieHusaM, MOCTYMUBIUHM Ha IOpUAMYECKUH agpec MHHHCTEpPCTBA, NpHCBAHBAETCA
NOpAAKOBBIM HOMep; oOpamenusM, noctynusuiiM U3 IlpaButenncTBa  YiibAHOBCKOIM
o0sacTH, npucBauBaeTcs OyKBEHHO-UM(MPOBOIT HOMEP);

npy  GOPMMPOBAHMM  ICKTPOHHOH  PCrHCTPALMOHHON  KapTOUYKH  BHOCSITCS
nepcoHaNbHble AaHHbIE 3asBUTENS ((haMuaus, ums, OTYECTBO (TIOC/IEHEE NPH HATHUHH),
NOYTOBBIH M (WJIM) JJCKTPOHHBIH ajpec 3asButTens, (Qopma oOpauieHus: (HCTOYHMK
NOCTYIUIEHUA ), TUTl OOpallleHHs ), CBeaeHus 00 aapecarte;

[IPOBOJUTCSI IIPOBEPKa OOpaLUCHHUSI HA KPATHOCTb;

MpH OJHOBPEMEHHOM TMOCTYIIEHIH OCHOBHOrO oOpalleHHst H ero aybaukata gndo
NOCTYIUIEHHH AyOnuKaTa OO0 OKOHYaHMsl pa3pelieHusi OCHOBHOIO OOpauicHusi Jaérest
eauHbli oTBeT. Ecan ayGnukaT MocTynusa nocnie paspeilieHus OCHOBHOrO odpallenis, TO
3asABUTENO He no3aHee 10-AHEBHOrO cpoka ¢ MOMEHTa perucrpaluu aAyOauKaTa oTBel Ha
HEro HamnpaBaseTCs CO CCLUIKOM 11a AaTy W HCXOMSUIMH HOMEpP OTMPAaBACHHOrO OTBETa ia
OCHOBHOE oOpaineHHe. Konus oTBCTa HalIPaB/sSETCs B CYUYae NPsSIMOro yKasaHus 3asBUTCIIS
0 €ro HEernoyy4yenuu;

COCTaBJIACTCSA AaHHOTALUsS COoACpIKaHusI o0pallieHtsI;

YKa3bIBAETCSl KOJMYECTBO JIMCTOB M HAJIUYHE TpUIOKEHHH JHbOo BrokKeHui
(onMcaHue NPUIOKEHHS, KOTHUECTBO JTHCTOB);

NpH YCIOBUM MOCTAHOBKK 0OpalleHusi Ha KOHTPOAL FOTOBUTCS MPOEKT NOpyUueHus, B
KOTOPOM YKAa3bIBAETCSA CPOK PACCMOTPEHHs OOPALCHHs] W HCTIOJHHTENb, B KOMIECTCHLUIO
KOTOPOro BXOAMUT pacCMOTpeHue odpauienus.

[To 3aBeplieHHHM  npoUEAypbl  perucTpaudyd  oOpalleHHI0  aBTOMATHYECKH
NPUCBAUBAETCA COOTBETCTBYIONUIMH HOMEP C YKa3aHHEM aKTyalbiHoN JaThl perHcTpaiu.

2.11. Tlo pesynbTaTaM O3HAKOMJIEHHS C IPEACTABIEHHBIM Ha JOKJIAd TEKCTOM
oOpauleHusl U fpywilaracMbIMH K HeMy JokyMcHTamii Muzucrp. 3amecruresib Munucrpa
WIH JIMLO, HCMNOAHsowee o0f3aHHOCTH MHHHCTpa (Aajee — YNOJHOMOYEHHOE JILO),
YTBEPXKIAKOT WIM OTKJIOHSIIOT MPEATOKCHHBIH IIPOCKT MOPYYCHHSL.

2.12. Pewenue o HanpaBieHUH O0OpalleHHs Ha PACCMOTPEHHE HCMOJHHUTENO
NPUHUMACTCS MCKJIHOUYHMTEIBHO MCXOMAs N3 COACPIKAHMSI O0palCHMSI, HC3aBHCHMO O1 TOI0.
KOMY H3 JOJZKHOCTHBIX JiHL MUHHCTEPCTBA OHO aApeCOBAHO.

2.13. ITocsie paccMOTPCHIISL Y IIOJHOMOUCHHLIM JIHLONM BCC OOPALUCHIISI CKAIHPYIOTCSI
COTPYAHUKOM, OTBETCTBEHHBIM 3a paboTy ¢ oOpalueHHUsSIMH, CKaHHpOBaHHbIe OOpa3Libl
HOKyMCHTOB pasmewaiorcss B EC3J] B wcisix oneparuBHOIM 3JICKTPOHHON  pacChlIKH
JIOKYMEHTOB UCITOMITHTEISAM.

2.14.  CoupoBouHTCIBHOC  LHCBMO O  BO3Bpate OWHOOYHO  1IPUCIIAHHOIO
B MunuctepcTBo obpatienis nonucuLBaeTess MIinHcTpoM HIH JTHIOM, HCTOANSIONUIM €ro
0053aHHOCTH, H B TCUCHHE 3 JHCIH ¢ MOMCHTA 1OCTYI1LICIHHS B MHHICTCPCTBO HAlPABIISICTC
BMeCcTe ¢ oOpalleHdeM B COOTBETCTBYIOIMIT TOCYAapCTBEHHLIH Oprain, opraH MeCcTHOro
CaMOyTNpaBJICHHs MKW JOJLKHOCTHOMY JIMLY, B KOMIMETEHLUHIO KOTOPBIX BXOAHT pELIEHHE
NOCTaBIEHHBIX B 0Opallie i BONPOCOR.



VBegomiieHUe O IiepeHanpaBieHuu  oOpalleHuss B COOTBETCTBYIOLUMI
rOCYAapCTBEHHBIN OpraH, opral MECTHOrO CaMOYMpaBieHHs WIH JOJDKHOCTHOMY JIMIlY, B
KOMIIETEHUHIO KOTOPbIX BXOAHT pelleHHe IOCTABICHHBIX B OOpallleHHH BONPOCOB,
Hanpap/seTCs 3asBUTENI0 B TewyeHue 3 JiHeH ¢ MOMEHTa MOCTYIUIeHHst oOpainenus B
MUHUCTEPCTBO.

2.15. B cOOTBETCTBUM € 3aKOHOJATENLCTBOM B Cllyyae, €CM PELIEeHUE TIOCTaBAEHBIX
B oOpallleHH! BONPOCOB OTHOCHTCS K KOMIIETEHUMH HECKOJBKMX HCMOJHHTENEH, KOMus
oOpawenus Hnanpasasercs UM mnocpeactsoM ECDJ] uam mouTtoBoit cBsa3pio (B cayuac
orcytcTBUsl Y HUX ECDJl) He mo3gHee uem B 7-MHUAHEBHBIH CPOK CO JIHA PETHCTpaluy B
Munucrepcrse.

3. I[TocranoBka Ha KOHTPOJb H NPOAJIEHHE CPOKOB
paccMoTpeHIA o0pauIeHuii

3.1. YNomMHOMOUEHHBIM JIMIIOM Ha KOHTPOJbL CTaBsiTcs oOpauleHus, B KOTOPBIX
co00IAeTCsl 0 KOHKPETHBIX HAPYUICHHSIX 3aKOHHBIX I1paB M MHTEPECOB PAXKAAH, a TaKKe
oOpaleHus, uMelomMe OOIIECTBEHHOE, TMOAWTUYECKOE 3HAUEHHE W 3aTparnBalolnue
UHTEPEChl HEOrPAHUYEHHOIO Kpyra JIHIL.

3.2. Ilpy nocTymieHUH OT ucnonauutens o0ocIoBaHHON U Momm{pomnnon
npockObl O NMPOMICHUH CpOKa paccMOTpeHHst oOpalieHust (Ipy HamnpaBiIeHHM 3anpoca B

rocyaapCTBEHILIC opralibl, opraibl MECTIIOro caMoyrpapjeiius WK JOJHKITOCTHLIM JIMIIAM,
B KOMHCTCHLUHUIKD KOTOPLIX BXOAUT PCIUCHHUC I[TOCTABJIICHHBIX B O6p'dU.IGHHH BOITpOCOB, IIpU
HEOOXOAMMOCTHU OpraHM3alnu H [POBEACHHAA cXxoaa rpaxKzaaH, OonpeacICHHs

JOTIOJIHUTENBHBIX UCTOUHHKOB (PUMHAHCUPOBAHHS, MMPOBEACHUS MEPONPHUATHIH, TPEOYIOLINX
BPEMEHH WJIM MCTOUHHKA HubOpMaLlMK sl MPUHATHS pELUEHUS IO 3aiBACHIBIM B
o0palLieHHH BOMpOcaM) OH MOKET OBITb NPOATEH, HO He Oonee yem Ha 30 aueil. Tlpu sToM
yCTaHABIMBAETCS HOBLIH CPOK KOHTPOJS M BHOCHTCS COOTBETCTBYIOULAs KOPPEKTHPOBKA 110
nare ucnoaHeHuss B ECOJl nocne yTBep:KAEHHS OAHHOTO peLIeHHs YIOIHOMOUYEHHBIM
nuuoM. OAHOBpPEMEHHO MCMOJHUTENEM HANpaBIsSeTcsi 3asBUTENIO0 YBEAOMJIECHHE O
NPOMTIEHHH CPOKA PACCMOTPEHHS 0OpallleH s ¢ 00OCHOBAHUEM NPHUHH.

3.3. YBenomieHHE O IIPOUVICHUM CpPOKAa paccMOTpEeHMsi OOpalleHUs HalpaslisiCTCs!
3afBUTENIIO MOCJE YTBEP/KACHHS YHOJIHOMOUESHHBIM JHLOM [POMIEHHs CpPOKa. HO i
I03JHee, YeM 3a 3 JIHs [0 ero ucreucHus. Ecnu 3a paccmorpeHreM 00panieHUs yCTaHOBIIEH
0co0bIli KOHTPOJb, TO HUCMONHUTENL 00s3aH He nosjHee, ueM 3a 10 aHell 1o vcTeueHus
OKOHYATE/IBHOIO CPOKa COrJlacoBaTh NPOMAJICHHE CPOKA PACCMOTPEHHMsI 00paLleH sl

4. PacemoTpenne ofpamenns (MOAroToBKA, HANPABJEHIIE OTBETA 3A5IBHTENIO0
H NOAroTOoBKA HH(OpMALI 110 pe3yabTaTam paccmoTpenns odpawmenns). Cusitie
oOpawenns ¢ kourpoasi. Hanpapaenie 10kymenTos B apxus.

4.1. OOpaweHue MOXKCT paccMaTpUBaTBLCS  HCIIOJIHHTCICM  HCIIOCPCACTBCHHO
B MunucTepcTBe IM00 ¢ BHIE3ZIOM M0 aapecy, YKa3aHHOMY B oOpallieHUH.

4.2. ObpatucHue pacematrpusactcs B redcnue 30 AHCH Co jist ¢ro perucrpauuil B
MunucrepeTBe, 3a  MCKJAIOUEHMEM ClyuaeB, YyKasalnHbelIX B noamyHktax 4.2.1 wu
4.2.2.Hactosero nyHkra. Mudopmauus o pesyabTaTax HCNOJHEHHs TOPYYEHHS IO
paccMOTpeHuio  olOpallnenus  npeiocTapisercs — MCMOJIHMTENEM  JUls  JIOKJajaa
YTNOJHOMOYEHHOMY JIHLY He Mo3iHee, ueMm 3a 4 AHS 10 HCTEYEHUS [OCIEOHEro MAHs
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YCTAaHOBJIECHHOIO CpOKd, CCJIM HMHOE HC [IPEAyCMOTPEHO 3aKOHONATEIBCTBOM  MJIM
HE MPOMNKMCAHO B TMOPYYEHWH YynoiaHoMmoueHHoro nuua. Ecaum nocnenuuit neHs cpoka
UCIIOJIHEHUS 00palleHust MPUXOAUTCS Ha HepaOouHii I€Hb, TO OHO MOMJIEKUT HCIOMHEHHIO
He ro3aHee pabouero AHs, NpellecTBYIOLIEro HepaboueMy JIHIO.

4.2.1. OOpauienue, noctynusuiee B MunuctepctBo (MHHHCTPY) U coiepikallee
uHpopMaLMI0O O (haKTax BO3MOXMHBIX HapylleHHit 3akoHomaTenbcTBa Poccuiickoii
denepauuu B cdepe MurpauuH, paccMatpuBaercss B TeueHHe 20 AHeH co AHA ero
perucTpanuy B MUHHUCTEPCTRE.

4.2.2. KonnexktuBHoe o0palleHue, nocTynupuiee B MUHHCTEPCTBO, paccMaTpUBAeTC sl
B TeueHue 20 qHel co aHs ero peructpauuy B MHHUCTEPCTRE.

4.3. B ciaydae, ecau TekcT oOpallleHHss B NUCbMEHHOH ¢GopMe He noapagrces
NPOYTEHHIO, OTBET Ha OOpaleHUC HC Halrcsi M OHO HE [IOUICIKHT HarpaBiCHUIO
Ha pacCMOTpPEHHE YNOJHOMOUEHHOMY JIHLLY, O YEM B TeueHHe 7 JHEel CO AHS perucTpaury
COTPYIHHKOM, OTBETCTBEHHBIM 3a paboTy ¢ oOpallleHUsIMH, COOOLIAETCSl 3asiBHTCIIO.
HampaBuBlIeMY oOpallleHHe, eclli ero GaMuids W IOYTOBBIH ajpec TNOAJAOTCS
IIPOYTCHHUIO.

4.3.1. B cayudae, eciu TEKCT MUCbMEHHOro OOpallleHUsl HE TO3BOJSET ONMpeNeIUTh
CYTh NPEMTOKEHHS, 3asBICHUS WIK XKajoObl, 0rBeT Ha oOpallleHue He Jaércs W OHO HC
NOANIEKUT HAMpaBIeHHIo Ha PACCMOTPEHHUE YIMOJHOMOYEHHOMY JIMILY, O UéM B Teuerne 7
HHEH CO I(HSI perucrpauly COTPYUHHKOM, OTBETCTBCHHBIM 3a paboTy ¢ oOpalleHHsIMHU,
coolulaercs 3asaBUTENIO. HANpaBIBIIEMY oOpallleliiie.

4.4. OOpawcHue B IIHCbMEHHOH (opMC 110 BOIMpOCaM, HE OTHOCSLIMMCS
K KOMNETEHUHWH MUHUCTEPCTRA, HAMPABASETCS COTPY/UHHKOM, OTBETCTBEHHBIM 3a paboTy ¢
oOpalieHuamMu, B TeuyeHue 7 mAHeH co aHA ero peructpaund B MHHHCTepCeTBE B
COOTBETCTBYIOIINI TOCYAapCTBEHHLIIT OpraH, Opraill MECTHOTO CaMOYMpaBICHIsL  kilil
JNO/DKHOCTHOMY JIMLY, B KOMITETEHLHIO KOTOPBIX BXOLHUT pELICHHE TMOCTABIEHHBIX B
o0pallleHUN BOMPOCOB, C YBEAOMJICIHHEM 3aiBHTEIst O Mepeajgpecaliun obpatiermsi,
3a HCKITIOYEHHEM CIyyas, NpeayCMOTPEHHOr0 B NMyHKTe 4.3 HacTosLIEro pasaena.

4.4.1. Obpamenne, coaeprxailiee MHGOPMAIHIO O (PaKTaX BO3MONKHBIX IapyIeHHIT
3aKoHomaTenbcTBa Poccuiickoi ®denepauuu B cepe MUTpaLliH, HaMpaBaseTcs B TeUeHie S
JHCH CO JHS €0 pCrucrpauuil B TCPPUTOPHAIIbHBIH oOpraH (elepanbHOro opraHa
HCTMIOJIHUTEILHONW  BJIaCTH B cdepe BHYTPEHHHX Jef, ¢ YBeIOMAECHHEM TpaiIaHHHa.
HarpaBUBIIEro oOpalICHUE, O liepealpecaluu ¢ro oOpalicHusl, 38 MCKIIOUCHHCM Cilydast.
NPEeaYCMOTPEHHOIO B MyHKTE 4.3. HACTOSIIEr0 pa3aena.

4.5. OGpauichue, B KOTopoM obskaltyercst cyacOHOC pellicHHe, B TeUYCHHE 7 JHCH Co
JHSl pErHCTPaLHH BO3BpALAeTCs 3asBUTENIO, HAMPABHBLIEMY o0palleHHe, ¢ pasbsclicHieM
ropsiaka o0kanoBaHus JaHHOIO CyAeOHOI'0 PCILCHHUS!, 38 UCKIIIOUCHUCM ClIyyasi YKa3aHHOro
B noAnyHkre 4.5.2.

4.5.1. Ha noctynusmee B MHHHCTEPCTBO MM JOJODKHOCTHOMY JIMIly OOpallieHUE,
cojeprkalllee MpeuioKenne, 3asiBaenue Wwin kanody, KOTOpble 3aTparuBalOT HHTEPECh
HEOMpeACAEHHOro Kpyra JIMU, B 4aCTHOCTH Ha oOpalicHue, B KOTOPOM OOMKaJIyCTCS
CyAeOuoe penienye, BLIIECEHIOe B OTHOLICIIMN HEONPEACAENIIOro Kpyra Juil, OTBET, B TOM
UHCJIC C pasbsICHCHHCM Mopsiika o0:kajoBaHitsg CyACOHOIO PCLICHHS, MOKCT ObITh
pasMeui€n ¢ codnoaeneM yactu 2 crathbi 6 Meaepansiioro 3akona ot 02.05.2006 Ne 59-
®3 «O nopsanke paccMoTpeHHs oOpawieHuii rpaskmaH Poccuiickoit ®egepauumn» Ha
oduUHanbHOM caliTe.



4.5.2. B cinyuyae nocrymieHuss B MUHHCTEPCTBO WM  JOJDKHOCTHOMY JIMLLY
NMUCbMEHHOTO oOpalnenus, CcoJepikallero BOMPOC, OTBET Ha KOTOPBIH pasMemEn B
COOTBETCTBUH ¢ mnyHKTOM 4.5.1. HacTtosuero pasaesna Ha O(QUUHAIBHOM caiiTe,
rpaxaaHuHy, HanpapupuieMy oOpauenne, B Tewenune 7 jnelt co AusS  perucTpanvn
oOpalleHus: cooOluaeTcs 3JEeKTPOHHBIH aapec oHUHANBLHOrO caiiTa, Ha KOTOPOM pa3MellEH
OTBET Ha BONpOC, MOCTABAEHHBLIH B oOpallleHuH, MpH 9TOM oOpatleHue, coaepikailee
oOkanoBaHHe CyaeOHOro peLUeHHUs, He BO3BpaLIaeTcsl.

OtseT na oOpauleHne B ciyuae, MpealyCMOTPEHHOM ad3aueM MepBLIM HACTOALIETO
MYHKTa, HAMPaBJIAETCS 3asBUTEIIO NIPH HATHYUH MTPOCEOBI O €ro HampaBJIeHHH.

4.6. MuHucreperso, HOJDKHOCTHOC JIMUO  MHHHCTCPCTBA  LIPH  HOJYUCHHI
oOpalleHHs, B KOTOPOM COAEpIKATCS HEUEH3YpHble JIHOO OCKOPOMTENIBHBIE BBIPAKEHHS,
yrpo3bl KH3HH, 3LOPOBBIO M UMYIIECTBY AOIKHOCTHOIO JHIa MHUHHCTEPCTBA, a TaKKC
YJIEHOB €ro CEMbH, BIPaBe OCTaBUTh oOpalleHHe 0e3 OTBETa I10 CYIEeCTBY NOCTAB/IEHHEIX B
HEM BOMPOCOB M COOOLUHTE 3asIBUTC/IIO O HCAONYCTHMOCTH 3710YN0TPEOIICHHS IPABOM.

4.7. B cayuae, eca B oOpalieHHH COAEPKHUTCS BOMPOC, HA KOTOPLI 3asBHTENO
HCOIHOKPATHO JaBajMCh ITMCbMCHHBIC OTBCTBl 110 CYLIECTBY B CBS3M € paHee
HanpasIgeMbIMU OOpallleHUAMH, M NIPU TOM B 0OpallleHHH He NMPHBOAATCA 110BLIE AOBOALI
UM 00CTOATENBCTBA, YIOJIHOMOYEHHOC HAa TO JIMUO BIIPABE MNPHHATH PEIIEHHEC O
0e30CHOBATEIBLHOCTH OUEPEAHOrO OOpallleHHsT H NPeKpallleHHH NePeniucKn ¢ 3asBITCICA 110
JaHHOMY BOIIpOCY I1IpH YCIIOBHM, YTO YKa3aHHOe oOpallleHHe M paHee HarpasiisieMble
oOpalenus Hanpapaanich B MHIHCTEPCTBO HIIH OJUIOMY H TOMY K€ JOJIZKHIOCTHOMY JIHILY
Munucrepersa. O 1aHHOM peLIEHUH YBEJOMJISIETCS 3asiBUTE/b, HANIPaBUBLIMI OOpalleHue.

4.8. B cay4ae, ecay OTBET MO CYIIECTBY MOCTaBAEHHOro B 00OpallleHHH BOMpoca He
MOXKET OBITh AaH 0€3 pasrilallieHHs CBeACHHH, COCTaBsIOWHX rOCY AaPCTBEHHYIO I HHYIO
OXpaHsAEeMYIO 3aKOIOM Taiilly, HCMOJHHTEIEM COOOMIAETCS 3asBUTENO O HEBO3MOKHOCTH
JaTh OTBET MO CYUIECTBY [OCTABMIEHHOrO B o0palleHui  BOmpoca B CBA3H ¢
HEJI0MYCTHMOCTBIO pa3riailelns yKazauiblX CBeeHHi.

4.9. B cnyuae, ecid NPHUYHHBI, MO KOTOPBIM OTBET M0 CYUIECTBY MOCTABICHHLIX B
oOpalieHy BONMPOCOB HE MOr ObITh JaH, B MOCAeayloueM OblIH ycTpaHeHbl, 3asBHTEND
BIIpaBe BHOBb HampaBHThb OOpamieHHe B MHHHCTEPCTBO MM AOJ/KHOCTHOMY Iy
MunucrepcTsa. '

4.10. B Tekcre mopyweHuss MHHHCTpa  WIM  YIOJHOMOUYEHHOrO  JHL&
MO pacCMOTPEHHIO OOpalLEHHs! MOXET IIPUCYTCTBOBATE MH(OpMauus 00 yCTaHOBJIEHHH
COKpalIEHHBIX CpPOKOB MpPENOCTaBAEHHSA HHQOPMALHH IO pe3yabTaTaM pacCMOTPEHHs
obpatenns, B Tom unciie «Cpouno» («HesamemnurensHo») uiy «OnepaTHBHO». KOTOPHIC
NpeaycMaTpHBalOT COOTBETCTBEHHO 3-AHEBHBIN M 10-AHEBHBIN CPOKH HMCMOJHEHHA CO AHS
€ro MNOMAIMCAHMS; TNOpYUCHHS 10 paccMmoTpeHiio obpawenns «3afimnre» u «[Ipomy
MEeperoBOpUTLY — B TevenHe 1 Kameuaapnoro Ais ¢ AaTLI MOAMNHCAHUS TMOpYUelHs
YIMOJHOMOUCHHBIM JIMLIOM.

YnonHoMoueHoe JIMILO BlpaBe COKPATHTL CPOKH MpeaocTapaeHus niHpopmaliu 1o
pe3ynbTaTaM paccMOTpeHHsl 0OPALCHHS M NOMI'OTOBKH OTBCTA 3asIBHTCIIIO.

4.11. ConpoBoaAMUTENBHBII JIOKYMENT K 00pallleHHIo, HAMpaBaseMoOMy JA0HKHOCTHRIM
AMUOM MUHHCTCPCTBA st PACCMOTPCHISE B I'OCYAAPCTBCHIBIC Oplatibl. OPraHbl MCCTHOTO
CaMOyYMpaBJICHUs WK JO/DKIIOCTHLIM JMLAM, B KOMIETEHLHIO KOTOPBLIX BXOAWT pelleHue
MOCTaBJEHHBIX B OOpallleHHH BOMPOCOB, MOAMHCHIBAETCA YMONHOMOUEHHBIM JIHLOM.
OnHoBpeMeHHO 3aABUTENIO HANpaBiseTes YBe/0MAelne 0 epeaapecalii ero obpaiienns.



4.12. Tlpun nanpaBiacHUM oOOpalleHUs IUISI PAacCMOTPEHMS! B TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CaMOYIPAaBIEHHUs WM NOMKHOCTHBIM JIMLAM, B KOMIETEHIUHIO
' KOTOPBIX BXOIHT PELLEHHE MOCTaBIEHHBIX B 00pallleHHH BONPOCOB, CPOKH NPENOCTaBIEHHS
uHpopMaLKMK 1O pesyabTaTaM paccMmoTpenus obpautenus (¢ pesomorusimu «lTox cnoii
KOHTpO:b», «[Ipoury paccMoTpeTh B COOTBETCTBUM ¢ Balelt KomneteHuuei» u apyrue) He
ycraHaBnuBatotes. I1o nerewenun 60 aueli ¢ natel obpanienus B MHHUCTEPCTBO UM MOXKET
ObITH HampaBleH 3anpoc O NPUHATBIX Mepax M0 pesyabTaTaM pacCMOTPEHUs OOpalleHHs B
nopsizike odecrneyeHus rapaHTHii 3alUTL paB 3asBUTEIS.

4.13. Ecnu B COOTBETCTBHH C 3aMpeToM, NPealyCMOTPEHHBIM MYHKTOM 6 cTaTbu 8
®epepanbHoro 3akoHa or 02.05.2006 Ne 59-D3 «O nopsiake paceMOTpeHHs oOpaLucHitii
rpaskaad Poccuiickoil Meaepauin», HEBO3MOIKHO HalpaBileHHE 3Kajl00bl Ha pacCMOTpPEHHE
B [OCYJapCTBEHHBIE OpraHbl, OpPraHbl MECTHOIO CAMOYIIPaBJICHMS WIH IOJIKHOCTHBIM
JIMUAM, B KOMIIETEHLHMIO KOTOPBIX BXONMT pELIEHHE T[OCTABIECHHBLIX B OOpalneim
BOIPOCOB, ajlo0a BO3BPALLACTCs HCIHOJHUTENIEM 3asBUTENIIO C pPa3bsSCHEHHEM €ro Inpasa
00’KanoBaTk COOTBETCTBYIOUIHE pelueHns uan aefictus (0esaeiicTpiie) B YCTAHOBICHHOM
TNOpSIAKE B CY L.

4.14. Pewienue o npexkpatielni paccMOTpEeHHs oOpalllenus Mo JUYIoMY 3as8BAEHHIO
3asBUTEJIsl IPUHUMACTCS! YIIOJTHOMOUEHHBIM JIMLIOM.

4.15. B cayuae, ecnn B oOpawieniid B MUCLMEHIION (opMme HE yKasalbl (aMiiiis
3asBUTEJIA, HAMIPaBUBLLEIO OOpallleHHe. WM MOYTOBBIH aipec, Mo KOTOPOMY HOJKCH OblTh
HampaBieH OTBET, OTBET na olpaienne e aaérea. Licanm B yrkazaniiom oOpatienil
colepKaTcs CBEICHHS O TMOArOTaBJMBAEMOM, COBCPLIAEMOM MM  COBEPLUEHHOM
NPOTHBONPABHOM AESHUH, a TAKKE O JIMLE, ero NoJAroTaBjIuBaIoNIeM, COBEPLIAIOILEM HIH
coBeplUMBLIEM, OOpallleHMe TMOMIEKHT  HAMNpaBlIeHHUIO  OTAEIOM  olpawieHiii B
rocyapcTBeNoli oprail B COOTBETCTBHH € €ro KOMMETEHIMEH.

4.16. Ilpu pacemoTpeHn it o0patlens HCNoaHITCb:

obecneunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHIIOE PacCMOTpeHHe
oOpalleHHs, B TOM UHCIE € YUaCTHEM 3asBUTES B CIyuae HeOOXOAHMOCTH;

B YCTAHOBJECHHOM 3aKOHOJATENLCTBOM TMOPSJIKE 3amnpaliuBaeT, B TOM YHC/E
B 3JIEKTPOHHON  dopMe, HeOOXOMHMBIE [AAS pPACCMOTpeHHs 0OpallieHls AOKYMEHTDI
M MaTepuajbl B TOCYIApCTBCHHBIX OpraHax. OpraHax MCCTHOIO — CaMOYIIPaBJICHHSI
My JOJUKHOCTHBIX JIHIL, 34 HCKIIOUEHHEM CYA0B, OpraHOB JO3HAHMA M OpPraHos
NIPEABAPUTENIBHOTO CIICACTBHSI;

OCYIIECTBIAET B Ciyuae HeOOXOOMMOCTH BBIE3A K 3aiBHTENIO HIH Ha MECTO,
yKa3aHHOE B oOpalleHHH;

MPUHHUMAET Mepbl, HANpaBJCHHbIE Ha BOCCTAHOBIEHHE WIH 3aUIUTY HapYUIEHHBIX
npas, CBOOOJ M 3aKOHHbBIX HHTEPCCOB 3asIBUTC.ISL. 1T PA3LACHICT CI'0 3aKOHHOC [1PABO;

obecneunBaeT TMOJrOTOBKY MHCBLMEINIIONO OTBETa 3asBUTENIO [0  CYUIECTBY
ITOCTABJICHHBIX B OGP&LIICHHH BOTIPOCOB, 3a HCKJIHOUCHHCM CJIYyHacB, YKa3aHHBIX B ITYHKTax
4.3.1,4.5.1 u B ab3aite nepBoM nMyHKTa 4.5.2. HACTOAILErO pa3fena;

YBEIOMISACT 3asIBUTCIISI O HAIIPaBJIEHHH €0 0OpaLUCHUS B I'OCYAaPCTBCHHbBIC OPIdHbl,
opraibl MECTHOIO CaMOyNnpanieHns WK JIOMKHOCTHBIM JHLAM, B KOMIETEHIIHIO KOTOPBIX
BXOUMT pPELICHUE 1I0CTaBiICHIbIX B o0pallcHuil  BOnpocos  (1epeaipecauin), ¢
00G0CHOBaHHEM MPHYMH, TIOJATBEPKAAIOUIMX ITY HEOOXOAMMOCTD, a TaKkKe O TPOIEHHH
CpOKa pacCMOTPEHHs 00OpalleHHs B Cydae ero npoaieHus;

AOKJAABIBAET YMOJHOMOYEHHOMY JIHILy B COOTBETCTBHII C TopyuenuemM (B Biijie
YCTHOro IOK7AaAa uian 0000weERHONH nHdopMauuy B nHCbMEHHOIT (opme) o pedyabraTax
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VCIIOJIHEHHUS TIOPYYEHHUsI TII0 paccMOTpeHuio ofpaiieHust 3a 3 AHA 10 UCTEUCHHS
YCTAaHOBJIEHHOTO 3aKOHOMATENLCTBOM WM MOPYUYEHHEM YTOTHOMOYEHHOTO JIHIA CPOKa
paccMoTpeHus oOpateHus (Co AHA ero perucTpauid B MUHHCTEPCTBE);

B Cllyyae pasmeuleniuss orpera Ha oOpauienve Ha oQUIMaILIOM caiite B
COOTBETCTBUU ¢ MyHKTaMH 4.5.1. u 4.5.2. Hactosiwiero pasjena COOOINAET 3asBHUTENIO
2/IEKTPOHHBIH alpec o(uLMaNLHOro caiiTa, 11a KOTOPOM pasMelléH OTBET Ha BOIpOC,
MOCTaBJIEHHBIN B 0OpallleHHH.

4.17. Ucnonuurenu (COHCNOMHUTENM) MO COTJIAaCOBAHUIO MOTYT HMOANOTOBUTEL OOLLUMI
OoTBET. B 3TOM cnyyae COMCNOJHUTEAH HE MO3AHee uem 3a 5 aHel 10 UCTeyeHHs
YCTaHOBJIEHHOI'O B PE30/IOLHH CPOKa paccMOTpPCHMs oOpalucHust 00s3aHbl 1IPECACTaBUTD
UCTIOJIHUTEO, YKa3aHHOMY B [OPYYEHHH MNEpBbIM, BCe HEOOXOAMMBIE AOKYMEHTBI IUIsl
MOArOTOBKH  OKOHHYATeJbHOro  (0000WEHHOrO) OoTBera  3asBUTENI0O M JAoKjIala
YIOJHOMOUYEHHOMY JIMLY O pe3ysbTaTaXx pacCMOTPEHHs 00palleHusl.

Ha kax1oro coMcrno/siHuTesi BO3Jaracrcsl paBHasi OTBCTCTBCHHOCTH 3a IIOATOTOBKY
OTBETa B TOH YaCTH 0OpalleHitsl, pelieHHe KOTOPOil BXOAHT B €r0 [OJIHOMOUMSL.

4.18. Otser 3a1BUTENIO M MHGOPMALMSL [10 Pe3ysIbTaTaM PacCMOTPEHUS OOpallleHHsl
NOAMMUCHIBAIOTC MUHUCTPOM JTHOO JUIOM €ro 3aMeIaloUM.

4.19. Perucrpauusi ¥ OTHpaBKa OTBETa 3asiBUTEII0 OCYLIECTBISIETCS IO peecTpy
MPOCTBIM MUCbMOM B Teuene | padouero ana. OTnpaBka OCYUIECTBISAETCS MyTEM
nepegaud B IOYTOBYIO OpraHH3allHIO. JMOO YCpPC3 IOYTOBBIC SIIHKH. COTPYIAHUKOM,
OTBETCTBEHHLIM 3a OTIPABKY MOYTOBOI Koppecnoijeniiuy 8 MuHucTepeTse.

4.20. Hanpasaenue (ncpeaupecauus) OOpalICHMSI  APYTOMY — HCIOJIHHTENIO
OCYILIECTBJIAETCA Uepe3 JAenapTaMeHT ajAMHHUCTPATHBHOrO OOecrnevyeHus U JOMyCKaeTcs
TOJIBKO TI0 COIMACOBAHHUIO ¢ MHHUCTPOM MM YMOJHOMOUEHHBIM JHUOM TIPH YCIOBIIL
noATBepKAeHNs 000CHOBAHHOCTH Nepeaapecanuu.

MaKcuManbHblil CPOK BO3BpATa B JCHApTAMEHT aAMHHHCTPATHBHOIO odecrneueHms
OKOOYHO HarnpasaeHHOro odpauieHnus — | pabouuii netn.

4.21. Tlo utoram paccMOTpeHHs 00palieHHs HCHOAHNTEIEM TOTOBHTCS 00001EHHAs
uHnopmaums MHUHUCTPY HAM  YIIOJHOMOYEHHOMY  JIMIY  COIJIacHO  MOpYUEHUIO
10 PAaCCMOTPEHHIO 0OpaLLEHIs.

4.22. Tlpn OuEHKC OTBETOB 3asABHTCHSIM W HHGOPMALHKM 110 pe3ysbTarTaM
paccMOTpeHust oOpalll€HHH COTpYAHHK, OTBETCTBEHHbI 3a padoTy ¢ oOpallleHHsIMH,
OCYyIIECTBJISACT:

a) MpoBepKY cOOMIOAEHHS CPOKOB paccMOTpeH sl 00pallleHHS;

0) NpOBEPKY LOKYMCHTOB HA HANMYHEC HCOOXOAUMBIX PCKBHIHTOR:

OnaHka MuHHCTEPCTBA; 1aThl H HCXOJAILErO HOMEpA;

CCBUIKM Ha  JAary M HOMCP KOHIPOJBHOIO oOpawucHist  wiai  obpatucHist.
HaXOJALIErocs B pEeXHUME OKMAAHUA; AOKHOCTH, (PaMMAMM M WHHULMAIOB, MOAMMUCH
HCTIONHHUTCIIS;

B) aHanM3 COAEpXalus OTBETa 3asABUTENI0 ¥ HHMOPMAIMK TO pe3ylnnTaTam
PaccMOTPCHHS OOPaLLCHHS! 110 CJICAYIOLUMM KPUTCPUSIM:

OCBEIIEHHE BCEX BOMPOCOB, MOCTaRAEHIILIX B 00pallleHHN;

PacKphITHC BCCX YCTAHOBJICHHBIX O0CTOSITC/bLCTB;

OTpaXK€HNE BCEX JOBOJIOB 3asiBUTEJIS;

I) OLIEHKY MPUHATOrO peLIeHNs MO Pe3yabTaTaM pacCMOTPEHHS 00palleH s

«IOAAEPIKAHON;

«HE MoAAepIKaHO»;




14

«pa3bACHEHON;

J1) aHaJIu3 MOJIHOTH! MPUHATHIX Mep, HanpaBlIeHHLIX Ha BOCCTAHOBJIEHHE MM 3aUIUTY
HapyLIEHHBIX [paB, CBOOOA M 3aKOHHBIX MHTEPECOB 3asdBUTENEH, B Clydyae IPHHSTHS
pELIEHUS 10 PE3YIhTATaM PACCMOTPENHSA JKan00Ll MOANIEPIKAION;

€) IPOBEPKY HAJIMUMsl pa3bACHEHHH O MOpsiIke peaausalud Ipas, ¢BoOO
Y 3aKOHHBIX HHTEPECOB 3asBUTENS B CAy4yae TMPUHATHS pelIeHUs M0 pe3yaLTaTaM
paccMOTpEHUS 3asBJIEHUS «Pa3biACHEHOY;

’K) MIPOBEPKY HAAMYMS CCBIIOK Ha KOHKPETHDLIE MPaBOBLIE AKTLI U MPABHILIOCTL 11X
PEKBU3UTOB;

3) OLCHKY IIpAaBOMCPHOCTH IPHMCHCHHSI JM@HHBIX HOPM NpaBa B KOHKPETHOI
CUTYaLUU;

M) NPOBEPKY HAJIMUUSl JAOKYMCHTOB M MaTCpHAJIOB, HCOOXOAMMBIX [UIsl IIPHHSITHSI
KOHKPETHOTO pelleHus 110 oOpalleHHIo.

4.23. [Tpu OTBETC  3asiBUTCIIIO HE  JI0IyCKaercsl [IpejlocTaBjIeHHE
B3aUMOMCKITIOUAIOLIEHN 110 COAEePIKAHHIO HH(OpMaLHH.

3anpelacTcsl Harpab/siTh 3asiBUTC/SIM OTBCTbl ¢ MCIpPaBJACHHUSIMH (B TOM 4MHCIC B
PEKBH3UTAX).

4.24. K undopmanuu no pesysbraraM pacCMOTPEHHs! 00palleHHs! IIPHKIIA(BIBAIOTCS:

perucTpauyonnas kKaprtouka oOparmenuss Ha OyMaXHOM [IOCHTeNle 1L KOMiil
PETHCTPALIMOHHON KapTOUKH 00palLeHusi;

KOIUS OTBETA 3as1BHTESI0;

MaTepHabl, MOATBEPKAAOIINC M1010)KUTE/IBHOE PELUEHHE BOMPOCOB, 3asIBJICHHBIX B
o0palleHNH, WX HEBO3MOIKHOCTH MPUHSTHS MOJOKUTENLIIOTO PELICHUS.

4.25. UudopMaLuio Mo UToraM BHINOJHEHUs nopyueHuii [Ipesunenta PoccHiicKoi
Oenepaunn, llpencenarens llpasurtenncrsa Poccuiickoit denepaunn, mnpejacenaresei
nanat PenepanvHoro Cobpanus Poccuiickoii deaepaunu, PykopoanTens AAMHHHCTpaLHH
ITpesunenta Poccuiickoii dexepaunn, 3amectureneii [lpeacenatens llpasutenbcrsa
Poccuiickoit ®enepauun, penyrato IocynapcerBenHoii Jymbel ®enepansHoro CobGpaHus
Poccuiickoii  denepaunn, unesoB Copera ®dexepaunn Denepansuoro Cobpanus
Poccuiickoit  ®enepauuu, YMNOJHOMOUEHHOr0 Mo mpaBaM  uenoBeka Poccuiickoii
Genepaunn U UHBIX 1'0CY1apCTBCHHBIX opraHoB Poccuiickoi @ejiepauny, MoCTynMBIIKX HaA
HOPUAMYECKHH afpec MHHIICTEPCTBA, NOANHCBIBaeT MHHHCTP WIH JIHLO, HCIIOJHSIOLLEE €r0
0053aHHOCTH.

Mudopmauno no wuToraMm BbINONHEHHs nopyueHuit ['yOepHaTopa YIIBSHOBCKOM
o0s1acTi MM JOJDKHOCTHBIX JIHLL O pe3yJibralaX pacCMOTpeHMst o0palleHuil noanuceBaeT
JIMLIO, YKa3aHHOE B PE3OIOLHIH, HIH JHLO, HCIONHAIOUIEE ero 00S3aHHOCTH.

4.26. OTBCTBl 3asBHTCJIIO HAa cro oOpauicHHC B I'OCYIAPCTBCHHLIC OpraHbl
Poccuiickoit deaepaluu 1 K A0HKHOCTHBIM JHIAM, YKa3aMILIM B NyHKTE 4.25 HacTOALLEr0
pasjesa, rneyaTaroTcesl Ha OnaHKe ycTaHOBICHHOMH (opabl B cOOTBETCTBHH ¢ MHeTpyKkuueii
no nesonpoussBoAcTsy B [IpaBureanctse YnbsnoBckoii oGnacTy.

4.27. Y1OJHOMOYCHHOC JIMLO BIIPABC COKPATHTH CPOKH  FIPEHOCTABICHIL
uHpopMalMH Mo pesyabTaTaM pacCMOTpeHusi oOpallleHHii B ajpec rocyAapCTBEHHRIX
opranos Poccuiickoif Peiucpaunn W JO/HKHOCTHLIX JIHLL, YKa3aHHbIN B HYHKTC 4.25
HACTOSALIEro pasjefa, U nepenanpasieHHbIX U3 [IpaBUTENBLCTBA MO KOMIETEHIINH, 4 TAKKE
CPOKH ITOATOTOBKH OTBETOB 3asBUTE/SAM.

4.28. Oteer mna KOMJIEKTHBHOE oOOpallenue HarpapiseTcs Ha VM OJHOTO
U3 MOAMMCABLINX €ro JIHL, Ueii MOYTOBLIH MM 3JIEKTPOHHBIH aApec yKa3aH B 0OpallleHHH, ¢
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npocs00H AOBECTH OTBET O CBEACHUS APYI'MX aBTOpoB oOparueHust. Ec/ii B KOJIJIEKTHBHOM
oOpallleHHH YKa3aHO KOHKPETHOE JUUO WIH ajpec, Ha KOTOPLIH ClIeyeT HalpaBuTh OTBET,
OH HaIlpaBJISeTCs Ha YKa3aHHbIN afpec HIH KOHKPETHOMY JIHLLY.

4.29. Ecnu npocb0a 3asBUTENS B XOJ€ pacCMOTpeHus oOpaulelins yaoBAeTBOpeHa, K
UHOOpMaALUU 110 pe3yabTaTaM pacCMOTPEHHA 00palleHust BMECTO MIICLMEHHOrO OTBeTa (110
COIIaCOBAHHUIO C 3asIBUTENIEM) MOXKET MpHUIarathes pacrnucka 3asBUTENs, NOATBEPIKAAIOas
BBITNIOJTHEHHUE €r0 MpOChObl B MOAHOM 00bEME, H/HJIKM €ro OTKa3 OT NOJYUEHHs THCEMEHHOIO
oTBeTa Ha olpauieHue.

4.30. CoTpydHHK, OTBETCTBEHHBII 3a paloTy ¢ oOpalleHUsiMHU, JENaeT OTMETKY 00
UCIIOJIHEHUH HOPYYEHMsl [0 PACCMOTPCHHIO OOpaliCHMs B 3JICKTPOHHONH  KapTouKe
pe30IoUUH, NPUKPEIIAeT CKaHHWpOBaHHble 00pasbl OTBETa 3asBUTENIO, MH(OPMALMH IO
pe3ysibTaTaM paccMOTpeHMs ofpallieHMs, co3naér Kparkuilt orulr o0 HCHOoJHCHUM,
coAepKallliii TE3HUCHYIO HHGPOpPMALHIO O pe3yibTaTaX paccMOTpeHHs OOpalleHus, H
(bopMHUpYyeT Bce JOKYMEHTHI ¢ HH(bOpMAaLIKEii 110 pe3yibTaTaM pacCMOTPCHHS 00palicHHs (B
TOM YHUCAE MOMIMHHUK (KOMMIO) PErucTpallMOHHON KapTOUKH oOpalleHHs, coaepKallei
AHHOTALMIO OOpalleHUs! M 110PYUCHHC YIIOIHOMOUCHHOIO JIMLA) B ACNIO H HApas/sict B
TEKYILUI apXUB.

431. B cayuae, ecau uH(pOpMaLus [0 pe3yabTaTaM PacCMOTPCHUS OOpaIlCHHs
W/UIM OTBET 3asBUTENIO YIOBIETBOPSIOT KPUTEPHUAM CBOECBPEMEHHOCTH, OOLEKTHBIOCTH,
BCCCTOPOHHOCTH M NpaBoBOH 00OCHOBaHHOCTH, COTPYIHHK, OTBCTCTBEHHBII 3a pabory ¢
oOpallleHUsIMH BHOCHT TIPEJUIOKEIHE YTIOAHOMOUSHIIONY Iy O CHATHIL oOpalens ¢
KOHTPOJISL.

B cnyuae, ecnu unpopMmanus Mo pesyibTaTaM paccMOTpelids oOpallenus H/uiau
OTBET 3asBUTENIO HE YIOBJIETBOPAIOT XOTA OBl OAHOMY H3 KpHTEepHEB, 0003HAUECHHBLIX B
a03alle mepBOM HACTOSIIEro MYIKTa, COTPY/UIMKOM OT/ena oOpalienuii roTOBHTCS HPOCKT
NOpYYEHHUs] YMOJHOMOYEHHOMY JHLY O MOCTAHOBKE OOpallleHHs Ha JOMOJHHTEIbHBIH
KOHTPO/Ib.

4.32. Ot™eTka «B aeso» 0 cnucaHMM JOKYMEHTOB I10 pe3yJabTaTaM PacCMOTPEHHs
oOpatlieHus B apxuB MHUHHUCTEPCTBA CTABUTCA MUHUCTPOM WJIH JIMIIOM, HCIOJIISIIONIMM €ro
00A3aHHOCTH, TOJIBKO MPH YCJIOBHM MCIONHEHUS BCEX MOPYUEHHH M0 PACCMOTPEHHIO
oOpateHusl.

4.33. Matepuanbl No pesyabTaTarM paccMOTPEHHS 0OpalllcHill XpatsiTest B TCUEHIE
rojla B TEKyLIEM apXHBEC AellapTaMCcHTa aAMHHHUCTPATHBHOIO OOCCIICUCHHS H [10 HCTCUCHHH
OJIHOTO rojia fnepenaroTces B apXuB MHHHCTEpCTBA.

5. Oprannzauns npuéma A0JKHOCTHOrO Jiua Munucereperna.
ITpoBenenne JHYHOrO NPHEMA COTPYAHHKAMH, OTBETCTBENNLIMII 32 padoTy ¢
o0palICHHSIMH,

5.1. Jlnyuwiii npuésm  npoBoautcs MuHHCTpoOM, 3amecTHTensMH  Munucrpa,
AUPEKTOpaMH JIenapTaMCHTOB MUHHCTCPCTBA B COOTBETCTBHH C TPaQUKOM JIHUHOTO
npuéma, yTBEpPIKAENNLIM MHIIHCTPOM.

[MpeasapuTe/bHbLT JITUHBIT HPHEM HPOBOLINTCS COTPY AHHKAMIL, OTBCTCTBCHIILIMH 32
paboty ¢ obpateHHsIMH, JUO0 COTPYAHNHKOM MpHEMHON MHIIHUCTpa €KEANEBIIO B TEUEHUE
paboyero IHs COMIacHO MyHKTY 5.8 pa3gena S Hactosed MHCTpyKumu.

5.2. Vudopmaums no oOpaiienusM, MOMIEKALIUM pPacCMOTPEHHIO 1A JIHYHOM
npuémMe DOJDKHOCTHBIX JHL MHHHCTEpCTBa, YKasaHHBIX B a0szale MEpBOM  LYHKTW
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5.1 pazpena S5 Hacrosiuiedt MHCTpykuuM, HpeaBapUTENBHO TOTOBHTCSI HCIIOJIHUTEIEM.
WcnonuuTtens BOpaBe 3aMpoCHTL Yy 3aaBHTENsS HEOOXOAHMMBIE JUld pacCMOTpEHHUs
oOpallileHust JOKYMEHTBl M MaTepHajbl B LEJSX YTOUHEHUsS OOCTOSTENBLCTB M (PAKTOB I10
oOpallleHHIO.

5.3. TlpurnaweHue 3asBUTENS Ha JIMUHBIH MPHEM OCYLIECTBIsSETCA MO TejaedoHy,
(axkcy, MOCPEACTBOM HCNOJB30BaHHUS OJJEKTPOHHBIX CHCTEM CBA3M MAM JPYTHMH
croco0aMu, HO He MO3Hee YeM 3a 2 AHA 10 AaThl, Ha3HaYeHHOH YIOJIHOMOYEHHBIM JTHLIOM,

B cnyyae oTkasza 3asBUTENS OT JUUHOTO npuéma (Wi HesBKH Oe3 mpeaynperictiis
Ha JIMYHBIA T[pUEM) TNHUCBMEHHBIM OTBET [0 pe3y/bTaTaM pacCMOTpeHHsl OOpalleHUs
FOTOBHTCS Ha OCHOBAaHMM HMeloUlCiicss HH(pOpMAUHKM MO CYLICCTBY HOCTABJICHHBLIN B
oOpallleH!H BOMPOCOB ¢ YBEAOMIIEHHEM 3asiBUTEs O BO3MOXKHOH HEMONHOTE HHpOpMaLIUH,
0OYCJIOB/ICHHOM €ro HEsIBKOH Ha JIMYHBIN NpuéM, a TakKe Iepeuucsiores (akTel U
00CTOATENBCTBA, TPEOYIOLHE MOACHEHHI 3asBUTENs Ul BCECTOPOHHEr0 H OOBLEKTHBHOIO
paccMOTPEHUS €ro 00paLuCHHUsL.

5.4. OpraHusauqio M MOATOTOBKY JHYHOrO mnpuéyma MHHHCTPOM OCYIUECCTBASET
COTpYIHHMK, OTBCTCTBCHHBIH 3a palory ¢ oOpaiicHusiMu, Au0O0 COTPYUHHK [PUEMHOM
Munucrpa.

5.5. Jluua, OTBETCTBEHHBIC 32 OpraHM3aUMIO JIMYHOro npuéma, obecneunBaror
NPUCYTCTBUE 3asBUTENA, AOKHOCTHBIX JULL MHIIMCTEPCTBA, OCYAAPCTBEHIILIX OPraiiol.
OpPraHoB MECTHOI'O CaMOYMNPAaBJCHHUS, B KOMIIETCHLUHMIO KOTOPBIX BXOAUT pPCLICHHUE
MOCTABNEHHBIX B OOpallleHHii BOMPOCOB, Ha JIHUHOM npHése J0MKIOCTHOMO IHia
MuHucTepCTBa, B YCTAHOBJICHHBIC AaTy ¥ BpEMs! 1IPOBEUEHHUSI JIMUHOTO npuéma.

5.6. CoTpynH¥KH, OTBETCTBEHHBIE 3a paloTy ¢ oOpallleHHsAMH, (OPMUPYIOT s
JNO/HKHOCTHOTO  JiMua MHHHCTEPCTBA, OCYLUECTBISIOWErO JHYHBIH MpHEM, Manky.
COAEPIKALIYIO CAEYIONHE MaTepHAabL:

a) OpUTHHAN WIH KOMHIO NHCbMEHHOro oOpauenus unn oOpainenis B (popme
9NIEKTPOHHOTO JOKYMEHTA C MPUIOKEIHAMH;

6) uHbOpMaLHIO O pe3yJbTaTaM MpEeIBapUTETLHOIO PACCMOTPEHHs OOpalleHHs ¢
MPOEKTOM PELICHHs BOMPOCa, MOCTABICHHOIO 3asBUTENEM.

5.7. Ha nuunomM npiéMe OO0/HKHOCTHBIE NHLA. YKa3aHHBle B a03ale MmepBoM MYy IKTd
5.1 pasgena 5  Hacrosiweidt  MIHCTpyKUMM, OCYHICCTBISIOLIME — JIMUHBIH  [IPHEM,
MPEACTABASIOTCS, MPETAraloT  3asBHTEISM  MOBTOPHO  H3NOKHTL  CyTb  0OpalleHis,
OLICHUBAIOT MMCIOLUUECS Y 3asiBUTEICH HOKYMEHTBI M MAaTEpHaJbl Ha TMPEIMCT HaJH4usI
HapylLIeHHH 3aKOHOAATeIbCTBA, MpaB, CBOOOA HAH 3AKOHHBIX HHTEPECOB 3asBUTENCH,
YTBEP)KAAIOT WJIH OTKJIOHSIKOT [POCKIbl  PCIUCHUI, NPEMIOKCHHH, TPEIUIOKCHHBIC
HCTIOTHUTEASAMH, HHOOPMHUPYIOT 3asiBUTENeH 0 NpUHATOM pewenun. OOpalleHHe B YCTHOI
dopMe 10 uToraM JIMUHOIrO MpHEMA CTaBHTCS HA KOHTPOJIb H PACCMATPHBACTCS HA OOLIMN
OCHOBAHHUAX B COOTBETCTBHH ¢ HacTosuleil MieTpykiuieii.

5.8.  IlpcaBapurenbHblii  JHYHBIH npuéMm MPOBOANTCS  COTPYAHHKAMH,
OTBETCTBEHHBIMM 3a paboTy ¢ oOpauleHusIMH, JHOO COTpYAHHKOM npuémiioi MuincTpa ¢
noHcueabHuka o msithuuy ¢ 09.00 no 13.00 u ¢ 14.00 no 18.00 (xpome npas o
JiHeil), KOTopble OnpenessioT TeMaTHKy oOpailleHuss M 00ecneunBaloT COAEpPIKATENLHYIO
CTOPOHY JIMYHOrO npuéma:

BBISCHAIOT MHTEPECYIOINE 3asiBUTEEH BONPOCHI;

YCTaHABIMBAIOT HAJIMUYME MO HHTEPECYIOIUMM 3asgBHTENEH BONpoOcaM pelieHHH
rocyJlapCTBEHHOrO Oprama, opraina MECTHOrO CaMOYMpPaBIEHHs, K KOMIETEHIHNH KOTOPBIX
OTHOCHTCSl PACCMOTPEHHE JaHHBIX BOMPOCOB;



OLICHMBAIOT MMEIOLLMECs] Y 3asBHUTE/NCH INOKYMEHTBl H MAaTepHalibl Ha HpEeaMeT
HAJIUYUS HApyIIeHWIl 3aKOHOMATe/NbCTBa, IpaB, CBOOOA WM 3aKOHHBIX HHTEPECOR
3asBUTENEH;

OCYILECTBJIAIOT 3aMuch Ha JAUUNBI npuéM MuHHCTpa M AHla HCMOMISIONIEro ero
0053aHHOCTH.

5.9. JIlnyuplif NMpUEM YMOJHOMOUEHHOrO HL@A MPOBOAUTCS MO MpeABAPUTENLHOMN
3aMKcH, a TAaKXKe Ha OCHOBAHUM NMUCBMEHHOTO o0pallleHHus Wiu oOpalleH s, MOCTYIHBLIETO
B (opMe INEKTPOHHOrO JOKYMEHTa, ¢ NMpoch00oii 0 mnunoM npuéme (KpomMe MpasiiiitibiN
JIHEi) corjlacHO JKUBOM ouepeaH.

OtaesibHbBIC KaTeropun  3asiBHTCICH B ciyuasx, IPCIUYCMOTPCHHBIX
3aKoHonaTeNnscTBOM Poccuiickoit denepauuu, MoJb3yrOTCA NMPaBOM Ha JIMYHBIA NpUEM B
NIEPBOOUEPEIHOM MOPSIIKE.

B cinyudae, ecnn npaBoM Ha NEpBOOUEpeAHONH MNpUEM 001adaloT OJHOBPEMEHHO
HCCKOJIbKO 3asiBUTEJICH, NIPUEM YKA3aHHbIX 3asiBUTECH NPOM3BOAMTCS B IOPSUKE HX SBKH.

5.10. B xoae AUYHOrO MpHEMa 3asiBHTENb MPENBABISET JOKYMEHT, YAOCTOBEPSIOLLIHI]
€ro JHYHOCTb, Ha OCHOBAHHH KOTOPOI'O OCYLUCCTBISICTCS O(OPMICHHE KApPTOUKH JIMUHOIO
npuéMma (npunoxkenne Kk Mucrpykuun). Kaprouka nuunoro npuéma ABAsSETCS A0KYMEHTOM
BHYTPCHHETO I10JIb30BaHUsI U HE MOUICIKUT BBIAAYE HA PYKH 3asiBUTEIIIO.

Ilpp  oTtcyrcTBHM  AOKYMEHTa,  Y/OCTOBEPSIOLIErO  JIHULOCTL  3ASBITCI,
COTPYAHHUKOM, OTBETCTBEHHBIM 3a pabory ¢ OOpalleHUSIMU, CONPOBOMKUAIOLIMM JIHUHBIH
NpUéM, 3a8BUTENIO pasbACHsEeTCs MNpaBo Hanpasuth obpauteniie B Miunereperso B
IMUCEMEHHOI opMe MK B JopMe 2JIEKTPOHHOI'O JOKYMEHTA.

5.11. B cayuae noarBepikaeHHs HEOMIOKPATHOCTH OOpalienHs OJIIOro 3asBHTENs
COTPYAHHUKOM, OTBETCTBEHHBIM 3a paloTy ¢ oOpallleHHSMH, COBMECTHO C HCITOJIHHTEIEM.
rOTOBUTCS MH(OpMaLsa 000 BeexX MOCTYMUBILNUX paHee oOpallleHusaX AaHoro 3asBUTeNsl.

5.12. B caywae oTCyTCTBHSI Hapyuenuii nopsaka pacemoTpenist oOpateniii i
NPUHATHSA HEOOXOAUMBIX Mep MO pe3yanbTaTaM pacCcMOTpPeHHs 00pallelui CO CTOPOHLI
UCTIOJIHUTENS COTPYIHHKOM OTAeNa oOpalieHui Aa€Tcsl YCTHOE pasbsICHEHHE 3asBUTEIIO O
NPEACTaBICHHOM €My paHee OTBETE MO CYHIECTBY oOpallleHHs WAM NPHHATBIX MEpax Io
PELLEHHIO MOCTaBIEHHBIX B 00OpalleHHH BOMPOcoB (Mo npockble 3asBHTENS MOKET ObITh dull
MMUCbMCHHBINU OTBET).

5.13. B cayuae BbIsIBiICHHS HApyLUeHHUIT IpaB 3agBUTENS 111 NOPSARA PACCMOTPCHIS
paHee HanpaBlIeHHOTO OOpallleHMsl, OTKPLITHSI HOBBIX OOCTOSTE/ILCTB Jejla oOpalleHHe
peructpupyercs B ECDJl nOBTOpPHO M HampaBiseTcst Ha pACCMOTpEHHE B IMOPAAKE,
YCTaHOBJICHHOM HacTosiuei MHeTpykuumei.

5.14. Tlocne 3anosHeHHs! KapTOUKW JIMUHOrO nNpuéma 3asBHTENb CTaBHT CBOIO
NOANKCE, NOATBCPIKAAIOLLYIO COOTBCTCTBHC COJUCPIKAHUS KapTOUKH JIMHOrO rphnéma
U3JI0KEHHMIO CYyLIeCTBAa MOCTaBAEHILIN B OOpalllelni BOMPOCOB M BLIPAKAIOULYIO €ro
cornacue Ha 06paboTKy ero nepcoHalbHLIX daHHbIX B ECO/L.

5.15. B ciyyae nonyuenus OTBETa Ha BCE MOCTaBiAEHIbIE B oOpalleHHit BONPOCLl B
XO0L€ JIMYHOrO MpHEMA I HajH4us COIVIACHs 3asiBUTEAN Ha YCTHBI1 OTBCT B Kaplouke
JIMYHOro rnpuéma 3asBUTENL CTABUT Noanuch B rpade: «OTBeT na obpailieline noayyeH B
X0/¢ JMUHOro npuéma. O1 1HIHCLMCHHOIO OTBCTA OTKA3bIBAIOCHY.

5.16. B xone nuunoro npuémMa 3asBUTENb MMEET MPAaBO OCTaBHTL MHCHLMEHHOE
oOpaweHue. IluceMeHHoe oOpallleHHe MOAEKHT PErHCTPALHH W PAacCCMOTPEHHIO B
nopsiike, yCTaHOBAEHHOM HacTosiueil Muctpykiuei.
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6. IIpuém oOpawennii B ycruoii popme no tenedpony Munucrepersa.

6.1. OOpauieHus B yCTHOH ¢opme OT 3asgBuTeseH MOTYT NPUHUMATECA MO TesleOHY
npuémnoii Muuuctpa (44-96-84).

6.2. CoTpyaHHK npuéMHoOi MUHHCTpa BNpaBe:

a) YTOYHSATH CYThL OOpauleHHs B HENSX W3JIOKEHHS B PErucTpallMOHHON KapTOYKe
WIH NIPENOCTaBICHUS 3asBUTENIO Ooee MosHOoM HH(POpMaLHH;

0) 3anpaluBaTh y 3asBUTEJIS:

ero haMHUIHIO, HMS, OTYECTBO (MOCAEAHEE - TIPH HATHUHH);

ero Homep tesedoHa u (1iau) dakcea.

6.3. Ha oOpaienus B ycTHol dopme, He TpeOyrollue JOMOJHUTENBHOTO U3yUEHHUS
MaTepUasioB, CBSI3AHHBIX C [IOCTABJIEHHBIMM B OOpAalLlCHHH BOINPOCAMH, IIPH COIJIACHU
3aABUTENS OTBET JAETCA COTPYAHHKOM TNpHEMHOH MHHHCTpa HEMOCPEACTBEHHO B XOZC
Oecenpl.

OtBeT no TeaedoHy A0akKeH ObITh NPoAYOAHPOBAH OTBETOM B MHCBMEHHOIT (hopire,
€CJIM B 3TOM MMEETCsl HECOOXOAUMOCTE, 0003HAUCHHAS 3asiBUTEIICM.

6.4. CoTpyaHHKOM NpHEMHOI MuHnMCTpa OCYUIECTRIAAETCS COCAMHEHHE 3asABUTENIS C
3aMecTuTeseM MHUHHCTpa, AMpPEKTOpamMH AenapraMeHTOB Munucrtepersa, Jaubo ¢o
CHELUATIUCTAMH, B KOMMETEHIIHIO KOTOPLIX BXOAMT pelielne BOMPOCOB, MOCTABACHHLIX B
YCTHBIX 00palleHusXx.

7. llopsaok padoTe! ¢ 3anpocamil AOKYMeNTOB H MATEPHAJIOB
0 pe3yJIbTaTax paccMOTpeHHst 0OpalueHIisl H 3anpocamMit J0OKYMEHTOB H
MaTepHAaJ0B, HeOOXOAHMBIX AJIsl PACCMOTPCHHS 00OpalcHHs

7.1. JO/MKHOCTHOE JHUO MHHHCTEPCTBA NO HANPABICHHOMY B YCTaHOBIEHHOM
MOpAAKE 3ampocy FOCYAapCTBEHHBIX OPraHoOB, OPraHOB MECTHOIrO CaMOYIpaBJIeHHs HIIH
JO/KHOCTHBIX JIML 00A3aHO B TeueHHe 15 aHell co IHA perucrpauuy 3anpoca 10KYMEHTOB
M MaTepuanoB B MHHHUCTEPCTBE MPEAOCTABMTL JIOKYMEHTHI M MaTepualbl, HeoOXoanMbie
IUTsl paCCMOTPEHHs OOpallleHHs, 34 HCKIIOUYeHHEM AOKYMEHTOB U MATEPHAIOB, B KOTOPLIX
COJEPIKATCS CBEAEHMS, COCTABISIONIME TOCYAAPCTBEHHYIO WJIH MHYIO OXpaHSICMYIO
(enepanbHbBIM  3aKOHOM TaifHy, W JUI1 KOTOPBIX YCTAQHOBJIEH OCOOBIH MOpsIOK
Npe0CTaBICHHUSL.

7.2. JOMKHOCTHOE U0 MHUHHCTEPCTBA NMPH HAMpPaBACHUH MEPBHUHBIX 0OpallleHHI,
NOCTYNUBLWIMX B MMHHUCTCPCTBO, 0 KOMIICTCHUHMH B HHBIC T'OCYMApPCTBEHHBIC OPIUHLL
OpraHbl MECTHOTO CaMOYTIPaBIEHUs HIM HX AO/DKHOCTHBIM JIMLAM, B [OJHOMOUYHS KOTOPBIX
BXOAMT PCLUCHUC I1OCTABJICHHBLIX B O0OpallCHHAX BOHPOCOB, BIPABC 3alPALLIBATL Y HHX
JNOKYMEHTBl M MaTepHalbl O pe3yabTatax paccMOTPEHUs HalpaBieHHBIX olpaluenuii no
UCTEYCHHIO YCTAHOBJIEHHOIO 3aKOHOIATC/IBCTBOM MAaKCHMAJIBHOI'O CPOKa PacCMOTPCHUSI
ofpaiuenus.

7.3. JIosBKHOCTHOE /1110 MUHHCTCPCTBA HPUHUMACT K PACCMOTPCHUIO 110CTYITHBLIKNC
B MunucTepcTBO 00palienus, sBasiomecs:

HCOIHOKPATHBIMH M COUCPIKALUMMK  BOLIPOCHI, PCLICHHC KOTOPBIX HC BXOUMT
B KOMIETEHUHIO MHUHHCTEPCTRA WM JO/DKIOCTHOrO JiHia MunicrepeTsa, B aapec win 1a
HMs KOTOPBIX OHO IOCTYITHIIO;

NEPBUYHBIMH M COAEPXKAIIMMH  BOMPOCKHI, PpeHIEHHEe KOTOpPLIX 1€  BXOUIT
B KOMNETEHUNIO MHHMCTEPCTBA MM AOKHOCTHOTO JHL@ MHHHCTEpPCTBa, B afpec Ml Ha
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MM KOTOPBIX OHO TMOCTYNMWIO, HO COAEpPXKAWMMHU HMHYOPMALMIO O NPEblUyLIeM
pPacCMOTPEHMM AaHHBIX BOMPOCOB TOCYAapCTBEHHBIMH Opranamu, OpraHaMM MECTHOTO
CaMOYIpPAaBJIEHUS! WIM MX AOJDKHOCTHBIMH JIMLIAMH, B KOMIIETEHLHIO KOTOPBIX BXOAHT HX
pelieHue.

Mcnonnutens HanpapisieT 3asBUTENSIM OTBETHI MO CYLIECTBY MOCTABIEHHBIX B HMX
BOMPOCOB Ha OCHOBE MOJIYYEHHBIX B TOPSJKE 3arnpoca MaTepHaJoB KW JOKYMEHTOB OT
APYTHX FOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYITpaBIECHHs, HX JOJKHOCTHBIX
TV

7.4. JOMKHOCTHBIE JMUa MHUHHCTEpPCTBA IIpU MNPHUHATHH K PacCMOTPEHUIO
oOpauieHuH, yKasaHHBIX B MyHKTE 7.3 HAaCTOSILCIO pasiciia, HalpaBisIiOT 3asBHTCIIO
YBEAOMJIEHUE O MPOUIEHUH CpOKa ero paccMoTpeHus Ha 60 aHel co OHS perucrpauuu B
MuHHCTEPCTBE W HAINpPaBJICHUM B COOTBETCTBYIOUIMH TOCYLapCTBCHHBIN OpraH, oprad
MECTHOTO CaMOYMpaBJeHUs 3anpoca JOKYMEHTOB H MaTEepHalOB, HEOOXOAHMBIX IS
paccMOTpeHusi  oOpalleHMs, C MOCACAYIOLMM HAIpaBICHHEM  OTBETa  3asBHICIIO.
MOArOTOBJIEHHOIO HA OCHOBAHUH IPEACTABIEHHBIX JOKYMEHTOB H MATEPHAJIOB.

7.5. B cayuae, eciau OTBET H3 OpraHa rocylapCTBEHHOMH BJIACTH, opraHa MECIHOI'O
CaMOYNpaBJIEHUs] WU HX MODKHOCTHBIX JIMIL Ha oOpalleHue, HaxoJslleecs B pexume
OXXHIaHHUs, YHOBJETBOPSCT KPUTEPHSIM OOBCKTHMBHOCTH, BCCCTOPOHHOCTH M 11paBOBOi
000CHOBAaHHOCTH, NOHKHOCTHOE AMIO0 MHHHCTEpPCTRA 32 MOAMUCLI0O MUHKHCTpa 111 JTHIQ.
UCITOJIHSIFOLLCIO €I'0 0053aHHOCTH, HanpasiisieT OTBET 3asBUTCIIO.

7.6. B ciyuae, ecau OTBET M3 Ooprana rocyaapcTBEHHON BjacTH, oprala MeCTIOoro
CaMOyTpaB/IEHHsT WJIH HMX HODKHOCTHBIX JIML Ha OOpalleHME, Haxo[slIeecsi B pEeKUME
OKMIAHUS, HE YNOBJETBOPAET XOTs Obl OJAHOMY M3 KPUTEPUEB, YKasalllbIX B IYHKTe 7.5
HACTOSALUEro pasnesa, YMOJMHOMOYEHHOE JIHLO [PHHHMAET peLIeHHe O HANpaBIeHHH
obpaienust Ui HOBOrO pacCMOTPEHHS B FOCYAapCTBEHHLII Oprai, Opran Mecrioro
CaMOYINpaBjA€HUs MIH WX JODKHOCTHBIM JIHLUAM, B KOMIIETEHUHIO KOTOPBIX BXOIHT
pelIeHHEe MOCTAaBACHHBIX B 00pallleHuit BOTPOCOR, 1l MOBTOPIO 3AMPALIHBACT B YKAAUILIX
OpraHax AOKYMEHTBl M MaTepHalbl O pe3y/lbTaTaX pacCMOTPEHHs JaHHOro oOpalleHHs ¢
YBEAOMIIEHUEM 3asABUTENS 00 3TOM.

8. Anaans oOpaumenuii, pe3yabTATOB PACCMOTPCHISE 0OpaleHuii
H KQ4eCcTBA NPHHSTBIX Mep 10 PACCMOTPEHHIO 00 pauenuii

8.1. B mensx Hacrosimell Muetpykuuu nog reppuropueii YibsiHOBCKoit oOnactu
MOHUMAETCA TEPPUTOPHS OJHOIO MAH  HECKOABKHX MYHHLUHIMAJNBHBIX 00pasoBaniii
YbsiHOBCKOI 06nacTH (nanee — TeppuTopust).

8.2. CucremaTuzauus BOMpPOCOB, COAEPKAIIMXCS B 0OpalllelliX, OCYECTAsICTCs 1ia
OCHOBE THIIOBOTO OOLIEPOCCHHCKOro TEeMarTudcckoro kiaccH(ikaropa oOpalleHHi
rpakJlaH ¥ aHajy3a coJiep:kanus odpamienus.

8.3. Tlpeamcrom aHanM3a cojacpikanHusi oOpallcHHil SIBISIIOTCH abcomoTLIC 1
OTHOCHTE/bHBIE TOKA3aTe/lM KOJMYECTBA BOMPOCOB, COJAEPIKALLIMNCS B OOpaulenmax
3asiBUTE/ICH, 1HOCTYIMBLUHX 3 aHAIN3HPYCMBIIT LICpHOL.

8.4. KonnuecTsenHple MoKasaTeJd BOMPOCOB, COAEpP/KAILMXCS B oOpaLielusx,
OMpeAeNAoTes Mo OOWeMY KOJAHYECTBY BOMPOCOB, COACPIKAIUMNCS B OOpalleHHsX,
NOCTYNUBIIMX  3a  aHalu3upyeMblii  MEpHOA, MO  BONpPOCAM  COOTBETCTBYIOIIEH
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CHCTEMAaTH3aLUK, [0 TEPPHTOPHSIM, C KOTOPBIX NOCTYNHIN OOpalleHHs, COACPIKaluC
COOTBETCTBYIOLIHE BONPOCEHI.

8.5. OrtHocuTenbHbIE TOKa3aTeAH  KOJHYECTBA  BOMPOCOB,  COHEPIKALLIINCS
B 0OpalleHHUsX, MOCTYNHUBIINX 32 aHATU3UPYEMDI MEPHOL, ONPENesTioTCs:

B LeIAX  BBIABJIECHHA  COOTBETCTBYIOUINX  MPEAnouTeHHH  3asBHTeiei
COOTBETCTBYIOUIUX TEPPUTOPHUIA, B IpeesiaX KOTOPLIX pacrooKeHbl MECTa UX XKUTEJILCTBA,
npeObIBaHUSA UJIM HaXO0KACHHS,

B LENSAX BBIABICHUS TMOBLILIEHHON AKTUBHOCTH 3asBUTENEH COOTBETCTBYIOIINN
TEPPUTOPHIi, B Ipeaesax KOTOPBIX pacronokKeHbl HX MeCTa JKUTEIbCTBa, NMPeObIBAHKS I
HaXO0XACHHUSL.

8.6. IlpeamouteHus 3asiBUTENeil COOTBETCTBYIOLUMX TEPPHUTOPHI, B Mpeaenax
KOTOPBIX ~ pAcClOJIOKCHBI MECTa MX JKWICABCTBA, [IPCOBIBAHHS  MJH  HAXOKIACHMSL,
HCCIEAYIOTC B COOTBETCTBUM € CHCTEMATH3aLMEH BOMPOCOB IMyTEM pacy€ra CIACAYIOUIHMX
OTHOCHTEJIBHBIX ITOKa3aTesICii:

IO BOTIPOCOB COOTBETCTBYIOIIEH CHCTEMATH3aLNK, COAEPIKALLHXCS B 00paLlleHHsIX,
B 00LIIEM KOJHYCCTBE BOMPOCOB MOCTYIUBLWHX B MUHHCTCPCTBO:

ZI0T1 BOMPOCOB COOTBETCTBYIOLIEH CHCTEMATH3AINK, COAEPIKAIIUXCS B 00palleHusIX,
NOCTYNMBIIMX B MMHHMCTEPCTBO, B OOLICM KOJIMUECTBE BOIPOCOB, I[OCTYIHBIIMX C
TEPPUTOPHH;

8.7. AHanu3 pe3yJsbTaToB paccMOTpeHMsi oOpallleHUH 3a aHAJM3UPYEMBIH TepHo
OCYHIECTBJISIETCS ¢ MUCTOAB30BaMeM a0dCOMOTIILIX 1 OTHOCHTENLILIX MoKkasateseii (loneit)
NPUHATBIX [0 HUM PELICHUH — «IIOUUCPKAHO», «Pa3bsICHCHO», «HE [OLACPIKAHOY.
IIpuBoasTcs AaHHBIE O KOJAWuecTBE oOpalieHuii, CPOKH NPUIIATHS PELIeIHii N0 KOTOPLIM B
aHaNM3UPYEMbIH MEPHOA He HACTYMNIH («HAXOSITCS Ha pacCMOTPEHHUY).

8.8. Otnmenpno o6oOuiaiores cBeAeHHs O TPHHATLIX MHIHCTEPCTBOM  Mepax
1o 00pallEHHUAM.

8.9. Pacuér ornocuresnnlblX nokasareseil — N07H COOTBETCTBYIOILCIO [IPHIISTOrO
pelieHHs B OOLIEM KOJIMUECTBE NPHUHATHIX PEIICHUH IMO3BOJSAET MMPOBOANTH CpaBHEHHE
pe3yabTaTOB pacCMOTpeHHst OOpallleHuii He3aBHCHMO OT KOJAHYECTBA PacCMOTPEIIDIN
oOpalleHuH.

8.10. OTHOCHTENBHBIC TI0KA3aTe/IM PE3yJIbTATOB PACCMOTPEHHUSI O0paIeHUH MOryT
0000LATLCS W CPaBHUBATLCS [0 COOTBETCTBYIOLIMM MEPHOAAM, MO COOTBETCTBYIOUIM
TEPPUTOPHUSIM.

8.11. AHanu3 npeanoyTeHuii 3asBHTEAEH  COOTBETCTBYIOLUIX — TEPPUTOPHI,
B MIpcAesiaX KOTOPBIX Paclio/IOKCHbl MECTa UX JKWIC/AbCTBA, IPEOBIBAHMS MM HAXO0MKICHMSI,
MO0 BOMpPOCaM COOTBETCTBYIOUIEH CHUCTEMATH3ALMH TO3BOJAAET MPH  MEPHOAMUCCROM
CPaBHCHHUH O PA3JIMYHBbIM AHAJIU3UPYEMBIM [IEPHOIAM B IMHAMHKC BBISBIISTE HOCTOSIHHBIC
WIM CUTYaTHBIBIE MPEANOYUTENHs 3asBUTENEH COOTRBETCTBYIONNNX TeppuTophii. Hpu oM
OUHAMHKa M3MEHEHMs! OOLUEro KOJIMYECTBa BOMPOCOB HE OyAET BAMITH HA HHMHAMHUKY
M3MEHEHHUS MIPEITOUTEHNS 3asBUTENEH.

8.12. Ananu3 oOpalicHUH M NPUHITBIX 110 HUM MEP MOXCT OCYLICCTBJISITLCS
B CJIEAYIOLIHUX popmax:

IICPHOAHYCCKHC (CIKCMCCSUHBIC, CIKCKBAPTAIBLHBIC, T'OAOBLIC) HHMOPMALUIONHO -
CTaTUCTHUYECKHE 0030pbl 00Opalenuii sasapuTeneii;

onepaTHBHble HHGOPMaLHOHHBIE 0030pbl OOpalleHiii 3aaBHTENEl;

TeMaTUYECKHe HII(OPMAllHOHHO - aHATUTHUECKHE 0030phl o0pallleHuil 3asBuTeneii;

HHbOpMaLMOHHBIE 0030pbl 00palleHHil 3asBHTENEH.
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9. Buabl, popMbl KOHTPOJISI 32 Opranusauneii paceMorpenust odpamennii
B MHHHCTEPCTBE H OTBCTCTBECHHOCTb AOKHOCTHBIX 1 MHHHCTEpCTBA
32 HapyuieHie NOPsiAKAa paccMoTpe st odpatenii

9.1. Kontponse 3a cobnioieHHEM CPOKOB pacCMOTpEeHHs 0OpaleH s, HalpaBIeHIoro
B MUHUCTEPCTBO VIS TIPUHSATHS Mep, BO3JIaraeTcst Ha J0KHOCTHOE JIMLO MUHHCTEpPCTBA.

Kontpone 3a opranusauueii nopsaka paccMOTpeHust oOpamienuii, mocTymiBuiiN B
MHuHHCTEPCTBO, OCYLUECTBAAKOT COTPYAHUKH, OTBETCTBEHHBIE 3a pabOTY ¢ 00pallleHUAMH.

9.2. KoHTpoab 3a HCHOJHCHHMCM I[IOPYHCHHSI I10 PAccCMOTPECHHIO OOpallCHUsI
BKJIIOYAET B ce04 CleyIoLI1e NpoLeayphl:

IIOCTAHOBKY ITOPYUEHUS! 110 pacCCMOTPEHHUIO O0paLLCHHsI Ha KOHTPOJIb;

cOop 1 00paboTKy MH(POPMALHH O XO4€ pacCMOTPEHUs o0palleHus;

Bble32 (B cilyyac HCOOXOAMMOCTH) K 3asiBUTE/IIO (I'pyIine 3asiBUTENE), OT KOTOPOIo
(KOTOpBIX) MOCTYMHA0 obpalleHe;

TIOArOTOBKY 3al[POCOB O XOJIC M COCTOSIHHH PacCMOTPCHUSI 00pallleHus;

MOArOTOBKY W 0000iienyde AaHHBIX O COJAEpPKaHMM M CpOKax pacCMOTpEeHHs
oOpatueHus;

npejocTapienne HuhopMaluu J0HKHOCTHOMY JHiy MuinucTepeTsa ls npiisti
peLueHusI.

9.3. Konutponan 3a cBOEBpPEMEHHOCTHIO M MOJIOTOH Opralu3alui paccMoTpeliis
obpalueHuii BKJIOYaeT B ce0sl KOHTPOJIb:

338 COOTBETCTBUEM 3aKOHOJATENILCTBY CPOKOB pacCMOTpeHHst 0OpalleHuii;

3a CBOEBPEMEHHOCTBIO IIPUHATBHIX MeEp MPH PACCMOTPEHUH 00pallleHH .

9.4. KonTponb 3a KauecTBOM W pe3y/LTATOM OpraHH3aluu padoThl ¢ o0palieHHsIMH
OCYLIECTBIISIETCS B BUJE:

1) nposepoxk:

OOBEKTUBHOCTH U MOJHOTH! MPUHATHIX MEp TIPH pacCMOTpeHUH 00pallleHuil;

cobmoaenus  nociaefoBaTeNLHOCTH  ACHCTBHIE M CPOKOB,  YCTAHOBJIEHHBLIX
3aKOHOAATEJIbCTBOM, [IPH PacCMOTPEHHH 00palleHHil;

COOTBETCTBHS 3aKOHOUATENILCTBY padoThl ¢ 00OpalleHusIMH B MUHHCTCPCTBE:

BBIABJICHHS TPHUHH  HECBOEBPEMEHHOTO M HEKAUECTBEHHOrO  PacCMOTpPEHHs
obpalueHuii;

2) coBewaHuii Mo Bonpocam:

COCTOSIHMSI HCTIOJIHCHUS! [1OPYUCHUH 10 paCCMOTPEHUIO 00palleHuIt;

MOArOTOBKH MATEPHAIOB 110 PE3yJibTATAM PACCMOTpEHUsT oOpallleHHil;

BBIPAOOTKH ~ CUHMHBIX  HOAXOAOB K  YCTPAHCHHIO HCUOCTATKOB.,  BBISIBICHHBIX
B pPE3y/bTATE NMPOBEPOK.

9.5. B 3aBUCHMOCTH OT NCPHOIUUHOCTH HCIIOIB3YIOTCS CIICAYIOLIMC BHIBI KOHTPOJISI
3a co0I0IelINEM CPOKOB pacCMOTpPEHHS oOpallietinii:

TEKYLUHH (€IKEAHCBHBIH):

ornepaTUBHLI (eKeHeAeTLHBIN); -

HTOI'OBBIH (CKEMCCHUHDIIT).

9.6. lomknocTHele auHa MHHHCTEPCTBA TNPUBIEKAIOTCS K OTBETCTBEHHOCTH MMpPH
HapyLeHUH MopsiIKa pacCMOTPEHUs 00palleH il B COOTBETCTBHH € 3aKOHOAATETILCTBOM.

9.7. Tlepconanviias ~ OTBETCTBEHHOCTL  JOMKHOCTHLIX — JIHIL  MuHHCTEpCTRA
3a pacCMOTpEeHHe 0OpatleH il 3aKpeneHa B HX A0JHKHOCTHBIX periaMeHTax.



9.8. IIpu pacemoTpenny oOpalleHNs He J0IYCKAETCsl pasrilallieHHe COAEPKAILMXCs B
HEM CBeAEHMI, B TOM YHCIE KacalOIMXCsl YacTHOH >KHU3HH, Oe3 coryiacusi 3asiBHUTENS.
Hanpasnenye o0OpallleHHs B rocyAapCTBEHHBIE OPraHbl, OPraHbl MECTHOTO CAMOYTIPABIIEHH S
WK JO/OKHOCTHBIM JIMIIAM, B KOMIIETEHIIHIO KOTOPLIX BXOAHMT PEIlEeNie NMOCTaBeNbIX B
ofpallleHUX BOIMpOCOB, HE SABJISETCA pasrjlalieHHEeM CBEIEHHH, coep)Kalluxcs B
obpalleHusXx.

9.9. Ilpu BhIABIEHUHU HapylleHUIl nonoxkenuii PenepasibHoro 3akoHa ot 02.05.2006
Ne 59-03 «O nopsinke paccmoTpenus oOpamenuit rpaxaan Poccuiickoit deaepattiin i
Hacroauwerd MHcTpykunn MHHHCTEpPCTBa HanpaBisieTcsl AOKJIafHas 3alHcKa Ha  HMs
YIIOJIHOMOYEHHOTO JIMLA, Ha OCHOBAHHH KOTOPOIl paccMaTpHBACICs BOIPOC O [PHMCHCHII
JUCUMIUIHHAPHOrO B3bICKAHHA B YCTAHOBJIEHHOM 3aKOHONATENIbCTBOM MOPSAKE.

10. Ilopsaxok paccMOTpPEHHS 3aMPOCOB 0 AESITCABHOCTH
Mununcerpa n Munncrepcersa

10.1. 3anmpoc, cocraBjicHHBIH B IHCBMEHHOH (oOpMe, [OMUIEKHT PErucTpauru
BECOJ] B Teuenume 3 naHell co AHSA ero mocTyrieHus B MUHHCTEPCTBO. 3ampoc,
COCTaBJICHHBII B YCTHOH (opme, MOMICKHT PErUCTpaUMM B I€Hb €ro IOCTYIJICHUS
C yKa3aHHEeM AaThl U BpeMel MocTymiea B MuHHCTEPCTRO.

10.2. B cayuae, ecii 3arnpoc He oTHOCHTCst K cepe AestenlbHOCTH MHHHCTpa K
MuHucTepcTBa, Ol HanpapiseTces B Tedelde 7 aneil co anus periicrpauni B Munmcreperse
B FOCYAAapCTBEHHBIH OpraH WM OpraH MECTHOIO CaMOYIIPaBJICHHUsI, JO/DKHOCTHOMY JIMLLY, K
MOJTHOMOYHSAM KOTOPBIX OTHECEHO MPEAOCTaBIeHHE 3anpalluBaeMoii MH(GOpMaLHH.

O HanpasieHuu (repeaapecally) 3arpoca COOOIIAETCS HaMpaBHBIIEMY 3afpoc
nonp30BaTeNnio uHdopmauned B Teuenwe 7 auei co S perucTpalMu 3ampoca B
Munuctepcree. B ciyuae, ecain MHHHCTEPCTBO He paclioaraetT CBEACHHSMH O HaJ
3anpaliMBaeMoil MHGOpMaUMH B APYrom TroCyAapCTBEHHOM OpraHe, Opraie MecCTIIOro
caMoympaBjieHHs, 00 9TOM Takke cooOlaeTcsl  HampaBHBLIEMY  T0Jb30BATENIO
uH(popmaumei B TeueHue 7 JHEH co AHA perucTpanii 3arnpoca B MUHUCTEPCTBE.

10.3. 3anpoc noanexuT paceMOoTpeHio B 30-AHEBHbBIH CPOK €O AHA €ro Pericipulini
B MuUHHCTEPCTBE, €CJIM HMHOE HE IPCAyCMOTPEHO 3akoHodarenbcTBOM Poccuiickoi
depepauuu.

10.4. B ciyuae, eciin nipeloCTaBjICHUE 3aMpalinBacMoil HHpopMaUuHKu HEBO3MOIKHO B
yKa3aHHBIH CpPOK, MOJb30BaTe/b HHQOpMalUel yBEAOMISETCS HCIIOMHUTENEM 00 OTCpoUKe
OTBETA Ha 3alpoc B TCUEHHUE 7 JHCI CO IHs ero periucTpauni B MHHHUCTEPCTBE € YKA3aHIIC
MPUYMHBl TaKOM OTCPOUKH I CpPOKa MpeAOCTaBAEHMs 3arpaliuBaeMoil HHQOpMaLHH,
KOTOpBIil HC MOXeT npeBblluath 15 aneil cBCpPX YCTAHOBICHHOIO CPOKAQ IS OTBCTa Ha
3anpoc.

10.5. Mupopmanus o pesrensHocT MuHHCTpa i MuHHCTCpCTBa 1100I0TaBJIHBACTCS
B BMJE€ OTBETa Ha 3alpoc, B KOTOPOM COAEPIKUTCS HAM K KOTOPOMY MpHIAraercs
3anpawmnBaemas uHpopmaunst JMO0 B KOTOPOM COUCPIKHTCS MOTHBHPOBAHHLIH UTKA3 L
NpefocTaBAEHUN YKa3aHHOH niipopmain.

10.6. Mnpopmaumst HC npecaocTaB;sieres B cryuac, Celii:

coleprKaHue 3anpoca He MO3BOJIAET YCTAHOBUTE 3anpallinBaeMyio HH(pOpMaLHIO;

B 3aIpoce He yKasaHbl NMOYTOBBIN ajpec, ajpec 3JIEKTPOHHOH MOYTHI HIH HOMEp
daxca m1s HampaBaeHus oTBeTa Ha 3anpoc aubo nomep Tesnedona, Mo KOTOPOMY MOKIIO
CBA3aThCA C HAMpaBHBLIHM 3ANPOC NOAb30BaTEAEM HHpOpMaLHeii;
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3anpaliMBaeMas MHQOpMauus HE OTHOCHUTCSl K JeSTeNbHOCTHM MuHHCTpa U
MunucTepcTBa;

3anpaliBaeMast MHQopMalus OTHOCUTCS K UHQOpMAIHK OTPaHHUYEHHOTO AOCTYA;

3anpatiBaemMas uipopmanms patiee rpeaocTaBisiach NnoJIL30BATENIO
UHbopMauuei;

B 3anpoce CTABUTCS BOMPOC O MPaBOBOii OLIEHKE AKTOB, NMPUHATBIX MUHHCTPOM H
MuHHCTEPCTBOM, NPOBEACHHHM aHalu3a AeATeJbHOCTH MUHMcTpa M MHHHCTEpCTBa HITH
NIpOBEJEHUU HMHON aHAJIMTHYECKOH paboThl, HEMNOCPEACTBEHHO HE CBA3AHHOH C 3auMTOI
MpaB HaMpaBUBLIETO 3aNpoOC MoNb30BaTeNs HHOpMaLHei.

10.7. YNOJHOMOYCHHBIM JIMLOM TO IPCACTABACHHIO HCIOJIHHUTCISE MOKCI OblTb
MPUHATO pEIUEHUE O HENpeAOoCTaBIeHUH HHPOpMAUMH O AeATENBHOCTH MUHUCTpa U
MuHucTepcTBa MO 3arpocy, eciu 3Ta HHpopmaums onyOJIMKOBaHa B CPCACTBAX MacCOBOH
UH(OPMaLKHU WIH pa3MelleHa B ceT «VHTepHeT».

B 3TOM ciyuyae B OTBeTE€ Ha 3allpoC yKa3bIBalOTCSl HAMMCHOBAHHE, JaTa BBIXOJA U
HOMEp CpeACTBa MaccoBOH HH(pOpMaWH, B KOTOpOM OnyOJHKOBaHA 3anpaiipaenasl
uHopMaLusi, U (MKU) NEKTPOHHBIH ajlpec opULUMAIBHOIO calTa, Ha KOTOPOM pa3MeLleHa
3arpatinuBaemas MH(popmauus.

10.8. B ciyuae. ecnn 3anpawmBaemasi MH(OpMauUMs OTHOCHTCS K HH(OpMaUMu
OrpaHUYeHHOro JIOCTyrNa, B OTBETE Ha 3arpoc YKa3bIBAIOTCS BHI, HAHMEHOBAIHE, HIOMED H
Jarta MPHHATHS aKTa, B COOTBETCTBIH C KOTOPBIM JIOCTYII K 3TOI HHYOPMALMH OIPaHHYCH.

B cayuae, ecnu uacth 3anpaiiiipaeMoii miQopMaitin OTHOCHTCS K HH(OpMaLHi
OrpaHMYCHHOr0 JOCTYNMa, a ocTajbHas HMHQOpMauus sBasicTCs  OOLIEHOCTYIHOM,
UCMIOJIHUTENbL BKJIIOYAET B OTBET MOJL30BATENIO  HH(pOpMalMed  3anpanimpaemyio
UH(OPMaLIHIO, 3a UCKIIOYEHHEM HHPOPMALWH OrPaHUYEHHOTO JOCTYTa.

10.8.1. Ha 3anpoc B ycTHOI1 (hopme COTpyAHHKOM oTAena odpaulenuii no tenedony
NpeaoCTaBAAETCS CIEeayOas HH(OpMaLuis:

0 NMOYTOBOM (2JIEKTPOHHOM) ajpece H pekune paboThl MHHMCTEPCTBA, NPHEMIIOIL
Munuctpa;

O MOpSIZIKE M BPEMEHH JTHUHOro NpuéMa AOKHOCTILIMY JHLIaMiU MunucrepeTna;

00  yCTaHOBJIEHHBIX 3aKoHogaTenbeTBOM — Poccuiickoil  depepaunn  cpokax
paccMOTpeHHs 00paLLCHHIL. 3aMpOCOB:

0 haMHIHX, HMEHAX H OTUECTBAX JHL, OTBETCTBEHHBIX 3a padOTy ¢ O0pALLEHHSAMII;

0 haMWINK, UMEHH. OoT4ecTBE U paboueM TeiiedoHe HCITONMHUTEIIS

O PerucTpaLHOHHOM HOMEpE MOCTYMHBLIEr0 B MUHHCTEPCTBO OOpallleH s, 3anpoca
M O TOM, B Kakoil COOTBETCTBYIOWIMII TOCYJApPCTBCHHBIH OpraH, OpraH ACCTHONO
caMOyTpaB/IeHUss UM A0DKHOCTHOMY JIMLY, B KOMIETEHLIMIO KOTOPbIX BXOIHT peLICHHE
IIOCTABJICHHBIX B O0PALLCHHI, 3A1IPOCC BOIIPOCOB, OHH HAIIPABJICHDLI Hid PACCMOTPCHIIC;

o nopaake oOxamopaHus  aedictuil  (Oe3jeiicTBHSI)  JOJUKHOCTIILIX  JIMIL
MuHMCTEpCTBA U YIIOTHOMOUYEHHBIX JIHLL.

10.9. I1pném, obpaboTka, perucTpaitis, CHUSITHE ¢ KOUTPOJIS 3arpoOCOB, lanpajieHne
JOKYMEHTOB ¥ MAaTCpHAJIOB 110 PC3Y.bTalaM  pPaccMOTPCHMsL  3alIpoCoB B apXiB
NpPOMU3BOJATCSA OT/AEAOM OOpamenHii B COOTBETCTBHH € TpedoBalHAMH  HacTosell
Wucrpykum.

PaccmoTpenue 3amnpocoB MPOU3BOAUTCA HCHOJHHTENSIMH B COOTBETCTBHH C
KOMIIETEHLIHEH.
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Onarononyuusi YbsiHOBCKOM 001acTH

Kaprouka anunoro npuéma

Mara npuéma
Bpewmst npuéma

®.1.0.
Jlata poxxneHus

Anpec: mecTa
perucTpaunu
MEeCTa JKUTEJIbCTBA

Tenedon

Yacrora obpamenuii: [Tepsuunoe Iloemoprnoe Muozokpamioe
Bun obpatenust: Ilpeonooicenue 3asenenue JKanoba

JIbroTe!
Mecto paboThl (¢ coznacusn 3asncumnc.is)
CaeneHus 0 noxoje (c coznacus 3aseumenst)

CocraB ceMbH

Conepxxanue

OGpalueHus: B OpraHel rocy1apCTBEHHO BIaCTH, OpraHbl MECTHOTO
caMoyInpaBJIeHHs, IPaBOOXPaHUTEIbHbIE OPraHbl, Cy1e0HbIE
oprassbl
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CoraceH C BBILIEU3NIOKEHHBIM COEPKAHUEM YCTHOTO
obpaluenus

Nudopmuponan (a) o TOM, YTO MOE YCTHOE 3asiBIEeHHE C MPOCLO0H 0 IMYHOM NpUéMe
NIPUpPAaBHUBAETCS K MOEMY COIJIaCHIO, JaHHOMY MMHHCTEPCTBY CEMEHHOI,
neMorpauyeckoil MOJUTHKH ¥ COLMAIBHOTO Oiarononyuusi YIJIbsiHOBCKOM 00JactH
(r. VYnesHOBCK, yi. ®enepauun, 60), c obpaborkoiti (cOop, mnepenaya,
cucTeMaTu3allusl, HaKOIlJIeHHe, XpaHeHHe, YTOYHEHHEe U MCII0/Ib30BaHKe) B TeUeHHe
CpOKa pacCMOTpPEHHMs 0OpallEeHus ¥ CpoKa XpaHeHHus (5 J1eT) ¢ Ucrosib3oBaHneM u 6e3
UCIOJIb30BAHUS CPEACTB aBTOMATH3ALIMM MOUX MEPCOHANIbHBIX aHHbIX

C BBINIEH3T0KEHHBIM

coriaceH

OtBer Ha oOpaleHue NMOMy4YeH B Xoje JMYHOro npuéma. OT NMUCbMEHHOro OTBETa
OTKa3bIBaXOCh (noamnuce)

Pesomouus

PYKOBOJAUTENS:




